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RAVENNA.OH |
IN THE MATTER QF THE )
)  JOURNAL ENTRY

LOCAL RULES ) '

The attached Local Rules of Court are to be adopted for use in the
Portage County Municipal Court in all eriminal, traffie, civil and smal!
claim cases effective November 1, 2022, It is further ordered that al]
previous rules are hereby rescinded as of November 1, 2022, and the
Clerk of Courts shall joirnalize this entry and the attached Local Rules of
Court.

IT IS SO ORDERED.

L AL

Melissa R. Roubic ,
Administrative and Presiding Judge
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RULE 1, HOURS OF SESSION

. The hours for holding the régular session of the Court shall be from 8:00 a.m. 10 4: 00 p.a.,
Monday through Friday of each week, except on those days designated by law as legal holidays,
‘or by Journal entry, .

RULE 2. COURTROOM CONDUCT

Upon the opening of any, Court session, all persons i the courtroom shall stand. Children must

. be monitored by an adult and:shall be removed from the courtroom if the1r behavior does not
comply with the requireiments of the Court. All persons in the courtroem shall cotiduct”

. themselves with decorum and in such 4 manner so as not to interfere with or obstruct judicial

* activities or proceedings. All persons appearmg before the Court shdll appear in appropriate

dress. No smoking, eating or drinking is permitted in the courtrdom, nor; shall anyone bring food”

or drink into the courttoom, No animals shall be permitted in the courtroom, uriless the animal is

specifieally trained to agsist a handlcapped individual, and the animal’s presence “dots not distupt -

~ the Court, All cell phones, | pagers, palm pilots-and. any ather-electronic devmes must be turned

. off before entermg the courtroom. ~

RULE 3. PRESIDING/ADMINISTRATIVE JUDGE

The Judges shall, by majority vote, elect annually one of their members to serve as the
Prt:sldmg/Admmstratwe Judge, hereinafter referred to-as the Presiding Judge. The Presiding
Judge. may call and chair one meeting per month, The Preudmg Judge of the Judge’s
representative may represent the Court at all public or civic functions occurring during the
Presiding Judge’s term of office. In the absence of the Presiding Judge, the previous Presiding
Tudge shall assume the role of Presiding Judge.. In all matters pertaining to the Court, the
Plesuimg Judge will have an equal vote with the other two-(2) Judges. This includes hiring of
. new employees, salaries, budgets, job deseriptions and all other matters pertaining to the

: eff‘ectlve opcrauon ofthe Couitt, -

RULE 4. ASSIGNMENT OF CASES FOR GENERAL SESSIONS 1

The Judge assigned to a case shall be responsible for the determination of every issue and
proceeding in that case until termination, All motions, orders, journal eniries and requests for
continuance shall be submitted 0 the Judge to whom the case is assigned: If the assigned Judge
is not available, the maiter may be submitted to and determined by the Presiding Judge, Subject
to Ohio Revised Code Section 2945.71, priority of riormal assigrments shall be as follows:
1. Jury trials . '
a. Criminal
b, Civil
2, Criminal trials
3. Traffic trials



4, Bvictions
5, Other civil trialy
6. Motions

RULE 5, REASSIGNMENT OF CASES ;
The Premdmg Judge may reassign any case in the furtherance of j ]ustice A Judge appointed or
elected to succeed another shall handle the cases assigned to said Judge’s'predecessor. When a
 case s transferred, the case file and- alI records shall be changed to reflect lhe reassignment to the
.receiving Judge. ‘

RULE 6. WITHDRAWAL OF COUNSEL

Only attorneys of record shall be considered as representatives of any pafty in a case,
Withdrawal.of such counsel shall be only upon application to the Judge no later than ten (1 0)
days befote trial, with-a statement or affidavit explaining the reason for withdrawal and a journal
entry approved by the Court, Upon aliowance of withdrawal by the Court such withdrawn
counsel shaﬂ serve a copy of said journal entry upon the chent,

- RULE '? PLEADINGS AND CORRESPONDBNCE

Any pleading or correspondence filed with the Court by an attorney’ must,have the attorney’s
name, address, telephone number and Supreme Court Iegistration: number, Letters of
representation must be filed with the clerk’s office and become part of the file. Ifa letter of

representation is not filed in a tlmely manner, the Cout is not reSponsxblé for any lack of
- notification of hearings.

RULE 701 - PROPOSED ENTRY SHALL ACCOMPANY MOTION |
‘Edach motion filed with the Court shall be accompanied by a proposed enf:ry.
RULE 8. COURT COSTS ~

All court eosts shall be set by journal entry. A copy of the _]ournal entry Settmg forth the current
court costs is attached hereto. : .

.RULE 8.01 POVERTY AFFIDAVITS

A poverty affidavit filed in place of a cash deposit must state the reasons ffor the mabihty to

-prepay costs and must be approved by « Municipal Court Judge prior to the processing of the
' -~ Civil action gnd is subject to Court review at any stage of the proceedmgs

* This rule shall be subj ect o the provisions of Q.R.C, section 1901.26.
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Any advanced deposits for costs shall be waived for those cases brought by the Portage County
- Prosecuting Attorney on behdlf of himself, the Portage County Board of Commissioners, the
. Portage Combined General Health District, any board or agency with Pottage County, or a board
* of trustees of a township, located withii Portage County, or for any child-support enforcement
- agency.

r
RULB.9 TRANSCRIPT OF PROCEEDINGS

All requests for transcripts shall be made in wrltmg and ditécted to the aourt reporfer-or to the
bailiff if the court reporter is niot available. The court reporter shall determine the order of
preparation and the rate.. The couft teporter may reqmre an advance deposit based on the
estzmafed cost of the transcript, Priority shall be gwen to appeals and prehmmary hearings,

RULE. 10, RETENTION OF COURT RECORDS.

Audio tapes shall be erased thiree (3) years after the last day recorded on that tape. Exhibits,
transotipts and depositions may be destroyed at the conclusion of litigation, including times for
direct appeal prowdmg all conditions of Rule 26.05 of the Rules of Superintendence are met.

RULE 11, DISQUALIFICATION '(j'F SURETY

No attorney or other officer of the Court shall be acoepied as bail or surety, not shall any bond: be '
approved having the name of such person thereon as surety. ,

RULE 12. CASE MANA(}EMBNT IN CIVIL CASES

(A) Purpose: The purpose of this rule is to establish a system for cml case management that
will achieve the prompt and fair disposal of civil cases. '

B) Sghed ing of Fvem The sohedulmg of a clvil case beging when the case is ﬁled The
case is then managed in five (5} clerical steps and. four (4) _]ud1c1a] steps.

(C) Clerical Steps:

1. Summons shall be served in accordance with the Ohio Rules of Civil Procedure.
The Clerk of this Court shall accept service of process methods outlined in Rule
4.1 of the Ohio Rules of Civil Procedure, which methods shall include “virtnal”
service of progéss utilizing advanced postal technology for setvice by certified
mail, which technology does not modify said Rule, but melely provides for
advanc ed electrenic and website technology in the sendmg of certified mail and

. teceipt of confirmation utilizing the Court website to show the recipient of the
mail, the date of delivery and address to which it was dellvercd all in accordance.
with the Ohio Rules of Civil Procedure, All sexrvice of process of t..omplamts or’ .-
other docutnents with “virtual” service of process ate subjéct to roview and/or .
challenge as further outlined in the above-mentioned Rule; with confirmation of
servico or process data being made available through the Clerk of this Court,
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2. Inthe event that there is failure of service, the clerk shall notify plamtlfi/counsel
" immediately. If plaintiff/counse! fails to obtain service of sumimons within six (6).
monthg from the origingl filing date, the clerk shall notify plamtlﬂ/counsel that
the case will be dlsmlssed in ten (10) days, unless good cause is shown to the

contrary,

3. Upon perfection of service and failute of the defendant to answer or otherwise
appear, the clerk shall notify the plaintiff if pro se or counsel of the default and
that failure to submit 4 journal entry within fifteen (15) days may result ini the
case being dlsmlssed

4, After any responswe vpleadmg is filed, the clerk shall immediately forward sa:td
pleading and file 1o tha Judge so that the matter may be set for hearing.

5. If no action has been’ taken on a file for a six (6) month perlod and the case is not
set for trial, then the clerk shall notify the plalnhff/collnSel that the case will be
dismissed in ten (10) days unless good cause is shown,

6. When a file has been marked “sottlement entry to come” and théjournal entry has

not been received within thirty (3 0 days, then the clerk shall notify the
. plaintiff/counsel that the case will be dismissed unless the Journal eniry 1s
received within ten (10) days. :

7. When the clerk receives a judgment from the Court, the clerk shali enter the
judgment upon the journal and serve a copy of the judgrent within three days of
entering the judgment upon the journal in the manner preseribed in Rule 5(B) of
the Ohio Rules of Civil Procedure and note in the appearance docket.

(D_)_ _gghcml Steps:

1. Pretrial: For the purpose of this Rule, pretrial shall mean a court-
supervised conference chiefly designed to produce an amicable settlement.. Said
pretrial shall be between the parties and/or their attorneys., The term “party” or:
“parties” used hereinafter shall mean.the party or patties tg the action and/or fheir .
attorneys of record. After an answer is filed, the case willibe assigned to a Judge
and the clerk will forward the file to said Judge. The Couit will then schedule a
pretrial hearing. Notice of said hearing shall be given to all counsel of record and
pro se parties by regular mail net less than fourteen (14) days prior to the hearing,
Any motion for continuance of the pretrial hearing shall be addressed to the, Iudge
to whom the case has been assugned Counsel requesting the continuance. shall
seek the approval of the opposing party before fmwardmg the request to the
Judge, if possible, Counsel attending the pietrial hearing must have complete
authouty to stipulate on items of evidence and to settle the matters in-dispute.
The Court shall attompt to narrow legal issues, to reach ﬁupmauons as to faots in
controversy and, in general to shiorten the time and oxpense of trial. The partics
will file a pretrial statement with the Court, to become part-of the record of '
the case, setting forth all stipulations, admissions and othet matters considered at
the pretrial hearing. In all civil cases assigned for a bench trial (other than those
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cases based on “accounts™), counsel for all parties shall ﬁ.lmish o the Courta trial
brief filed with the Clerk’s office at least seven (7y days be;forc the scheduied trin] .
date containing the following:
1. A suminary of the factual issues to be decided;
2. Alist of all lay witnesses to be called,
3. Alist of all expert witnesses to be called along with ea¢h person’s
qualifications as an expert witness and a brief summary of their testimony;
4, A list of all exhibits to be offered as proof.
Said briefs are not to be exchanged with opposing counscl, nor shall they becorne
part of the case file. The briefis solely for the use of the Judge to afford
reasonable tittie to prepate any necessary, legal research, The filing of these trial
briefs through the Clerk’s office is merely designed to provide proof of
compliance with:this Rule: - .
In all civil cases agsigned for a jury trial, eounsel for all parties shall furnish to the
Court a trial brief filed with the Clerk’s office at least fourteen (14) days before
the scheduled trial date containing the following; ,
'1. A summary of the factual issues to be decided; |
2: The applicable law of the case complete with citations bf statutes-and cases;
"3, Alist of all lay w1tnesses to be called;
4. Alist of all expert iwitnesses to be called along with each person’s
qualifications as an éxpert witri¢ss and a brief summary of ‘their testimony;
5, A list of all exhibits to be offered as proof;
6, A complete set of instructions to be given to the jury.
Said briefs are not to be exchanged with opposing counsel, nor-shall they become .
part of the case file, The brief is solely for the use of the Judge io afford the
Judge reasonable time:to prepure the chatge to the jury. The filing of these frial
briefs through the Clerk’s office.is merely designed to prov1de proof of
compliance with this Rule.
Any Judge presiding at the pretrial hearmg or trial shall have the authority. to
distiss the action for want of prasecution on motion of dérfendant or sua sponte
upon failure of plaintiff and/or plaintiff’s counsel to appear-in person at any
pretrial hearmg or trial, to-otder the plaintiff fo proceed with the case, to decide
and determine all matters ex parte upon failure of the defendant to appear in
person or by counsel at any pretrial hearing or trial, and to,make such other
decisions as the Court may deem approprlate under the circumstances, including:

referring the case to the mediation program in the Portage County Common Pleas - '

Court, If the-case cannot be settled at pretrial, the case W111 be set for arbitration,
mediation or trial. [n certain instances, the court may set the case for & status
hearing or another pretrial hearing if settlement or nalrowfng the issues appears to
be possible. |
. Motions: All motions net made in open Court shall be su I::mm:ad in ertlng
.alleging sufficient facts in support of the rulmg sought and supported by a*~
memorandurn of law. Citations to sections of constitutions, statutes and/or cases
alone will not be deemed in compliance-with this Rule, Oppoqmg counsel may
file a response to said motion within fourteen (14) days from service of the
motion, and must also file a statement of facts, if alleged d1fferent from that of
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movant, and a memorandum of law in support of respondent’s position contra.

Citations to sections of constitutions, statutes and/or casesialone will not be

deemed in compliance with this Rule, Affidavits may be submiited by either the

movant or respondent as exhibits to said motions and responses. Unless either
party requests an oral hearing, or the Court determines.an oral hearing should be

‘held to determine disputed questions of fact, the matter will be deemed to have

been submitted and the Court will rule on the motion withput oral hearing, Issues

not raised shall be deemed waived, The Court shall, however, schedule a .

sammary judgment motion for a non-~oral hearing pursuant to Rule 56 of the Ohio..

Rules of Civil Procedure, unless either party requests an otal hearing at the time

of filing of the motion or the response to the motion. .

l

3. Continuances: No party shall be granted a continuance of’ :a trial or other hearing
without a written motion from sajd party or counsel stating the reason for the
continuance, When a continuancs is requested for the reason that counsel is
scheduled to appear in another case assigned for trlal on the same date in the same
or another trial coutt of this state, the case which was first .set for trial shall have
priority and shall be tried-on the date assignéd, Criminal cases assigned for trial
have priority over civil cases asmgned for trial, The granting of any other request -
for continuance of a scheduled trial is a matter within the discretion of the trial
court. Ifa demgnated trial attorney has such a number of cases assigned for tr jal .
in courts of this state s0.a3 to cause undue delay in the disposition of such cases,

- the.Presiding Judge may require the trial attorney to prowde a substituté trial

. attorney. Ifthe trial attorney was.appointed by the Court, the Court shall appoint
a substitute attorney. ;

-4, Judgment entries: Counsel for the party in whose favor an order or judgment is
rendered shall prepare a journal entry. The journal entry shall be submitted to
opposing counsel within five (5) days of the decision. Oppoalng counsel shall
approve ot reject the journal entry within five (5) days aftér receipt thereof.
Within fifteen (15) days of the. decision; the journal entry. shall be submitted to the
Judge. The Court may, in the alternative, prepare its own journal entry, Journal
entries of settlement may-be filed at any time, The avoidahce of trial by
settlement shall be allowed without the filing of a joutnal éntry, but such journal
entry shall be filed-within thirty (30) days or the case will be dismissed for want
of prosecutior;” The journal entry shail state which party will pay the court costs.
Upon potification from the clerk that the case has defaulted, plaintiff/counse] shall _

submit an application for default judgment within fifteen ( 15) days or the case
will be dismissed for want of prosecution, : .

RULE 13. CASE MANAGEMENT IN CRIMINAL CASES

(A) Purpoge: The purpose of this Rule is to establish a system for-criminal case
management that will achieve the fait and impartial admmistratmn of
criminal cases, This Rule shall be construed and applied to eliminate un-
necessary delay and expense for all parties uwolwq in the court system,
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(B) Scheduling of Fvents: The scheduling begins after arraignment when a “not
.. glilty” plea has been entered and a Judge | is assigned to the case The case is then-
managed in four (4) judicial steps. |

1. Pretrial: When the defendant is not in jail, all first degree and
second degree misdemeanors shall be scheduled for pretiial by the
assignment commissioner, All other misdemeanors shall be scheduled
for trial unless time is waived and a pretrial is requested The pretrial
shall be conducted in acoordance with Railé 17.1 of the Ohio Rules of
Criminal Procedure and a memorandum. of the matters: agreed upon shall-be
filed in each case. Any counsel who fails to appear for,| pmtual without just o
cause being shown may be pusished for contémpt of court. If the parties
cannot resolve the case, the case shall then continue in; accordance with
paragraph 3 below, i
2. Motions: All motions not made in open Court shall be Bubmltted in
writing alleging sufficient facts in support of the ruling. sought and
supported by a memorandum of law. Citations to sections of
constitutions, statutes and/or cases alone will aot be deémed in
compliance with this Rule. Opposing counsel may filela response
to said motion within fourteen (14) days from service of the metion,
and miust also file a statement of facts, if alleged different from that
of movant, and a memorandum of law in support of respondent’
position contra, Citations o sections of congtitutions, statutes
and/or cases atone will not be deemed in compliance w;th this Rule.
Affidavits may be submitted by either the movant or respondent as
exhibits to said motions and responses. Unless either phrty requests
an oral heating or'the Court determines that an oral hearing should
be held to determine disputed questions of fact, the matier will be
deemed to Have been submiitted and the Court will rule on the motion
Wlthout oral hearing, Issues not raised shall be deemed waived,

* 3. Trials: ‘Each.case not resolved at pretrial shall be scheduled for trial to
Court. If a-jury demand is txmely filed, in writing, then:the case will be
- moved tn the j ]uiy trial schedule, i accordance with Rule 20(B) below.

4. Sente:101ng Ifa pre~seittence report is. requested, the s:.@ntcncmg hearing shall
be scheduled as soon after-the rocelpt of the repott as the Court schedule
allows: If.a pre-sentence report is not requested, the sentencing hearing shall
be scheduled as sopn after trial.as the Court schedule aIIOWS :

RULE 14. CASE MANAGEMENT IN SPECIAL PROCEEDINGS

" (A) Purpose: The purpose of thls Rule is to establish a case managament gystem
for special proceedings to achieve a prompt and fair disposition of thése
matters. The following civil matters are considered special proceedings and'may be
-heard by a Judge ot Magistrate, to wit: small claims, formblel entry and detainer,

-7



default hearings, rent escrow, replevin, motlons to cite, gar mghment hearings and
débior’s exams. The following criminal matters are consideréd special proceedings
to be heatd by a Judge, to wit: prslimmary hearlngs, extradition hearmgs and
B.M.V. gppeal hearings. ,

(B) Scheduling of Events: Cases which have time limitations established by the
. Ohio Revised Code shall be scheduled within those time limits for hearing, In all
other special proceedings, cases shall be scheduled for heari mg within a reasonable

.time not to exceed ninety (90) days.

(€) Clencal steps: In all new cages, if plaintifffcounsel fails to alita'in service of
summons within six (6) months, the clerk shall notify counsel that the case will be
dismissed in ten (10) tlays unless good cause ig shown to the ijnnary Upon
perfection of service, the clerk shall netify plaintificounsel of any default in answer
or. appearance and. that fajlure fo submit a journal entry within fifteen (15) days may
result in the case “being-dismissed. After any responsive pleading is filed, the clerk
shiall immediately forward said pleading and file to the Judge;so the matter may be
scheduled for a hearmg If oty action has been taken o a file for a six (6) month
perlod and the case'is not-set for trial, then the clerk shall noqu the plaintiff/counsel
that the case will be dismissed within seven (7) days unless good cause is shown. _

.When a file has been I_uarked “geflement entry to come” and the journal entry has
not been received within thirty (30) days, then the olerk shall honfy plaintiff/counsel
' that the case will be dismissed unless the Jourtial entry is received within ten (10)
. days. :

RULE 15, SMALL CLAIMS COURT

(A) A small claims action is commenced by the filing of a small claims
complaint and information sheet pursuant to Ohio Revised Code Section
1925.04, The forms are attached hereto. The defendant is not required to
file an answer or statement of defense. If the defendant fails to appear
for the heating, after being duly served, then a defanlt judgment may be
entered against the defendant, All pleadiugs will be constr ued to accomplish

. substantial justice.

EB) Tpon filing of a m’Btmn and affidavit, as required by Ohio Revised Code Sec-
tion 1925.10, and upon payment of the required cost, which motion and affidavit
shall be ﬁled at least five (5) days prior to the scheduled trial date, the small claim
case will be transferted to the regular docket. No transfer w1ll be granted until the

required cost is paid,

(C) The bearing in Small Claims Court shall be conducted by the ‘Magistrate.
The Magistrate shall place all partics who plan to offer evidence undet oath, then
allow the plaintiff and defendant to state thoeir cases, The plaintiff and defendant’
may subpoena dnd oall witnessos. The Ohio Rules of Evidence and the Ohm Rules
of Civil Procedure will not apply to hearings in small claims court.
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(D) After the hearing is concluded, the Magistrate shall make a decision forthwith
or take the case under advisement. In either case, after the miagistrate files with the -
clerk a decislon in the case, and a Judge enters an order based on said decision, a
copy of the decision and order will be sent by the clerk to each of the parties. The
Magistrate’s Decision may be general unless findings of factiand conclugions of law
are timely requested by a party, or otherwise required by lawi A request for findings
of faet and conclusions of law shall be made before the entry’of a Magisirate’s
Decision or within seven (7) days after the filing of a Magistrate’s Decision. The
"Magistrate’s Decision shall indicate conspicuously that a party shall not-assign as
error on appéal the Court’s adoption of any factual finding of Iegal conolusion,
‘whether of not spemﬁcally designated as a finding of fact or conclision of law under
Rule § B(D)(S)(a)(li) of the Ohio Rules of Civil Pmcedme, unlless the party tnmely
and speeifically objeets to-that factual finding or legal conclusion asrequired by -
Rule 53(D)3)(6) of the Ohio Rules of Civil I’rocedure Ob]ectlons to the
: Magmtrate s Dedision shall be considered, ahd the case decided in accordance with
the provisions of Rule 53(D)(3)(b) and 53(D)Y(4) of the Ohio i{ules of C1v11
Procedure. g :
. (B) The emiployees of the Court shall assist prevailing parties in qo[leutmg their
- judgments putsuant to Ohio Revised Code Section 1925,13,

RULE 16. FORCIBLE ENTRY AND DETAINER.

(A) ﬂgaung All forcible entry and detainer cases shall be set for heanng before
the Magistrate, pursuant to the time limits set forth in the Ohié Revised Code, At
that hearing, the Ohio Rules of Evidence and the- -applicable Ohio Rules of Civil
Procedure will be applied. The Magistrate shall, at the cotielusion of the hearing, file

a written decision within seven (7) days, copies of which will 'be sent to the parties by

the clerk.

(B) Judgment Entries: The Court shall review the: demsmns of the Maglstrate
at least weekly and enter the appropriate judgment entries.

(© Objections to Magistrate’s Decision, Objeouons to the Maglstrate 8 Decision
shall be considered and the case décided in aecordance with the provisicns of Rules .

$3(D)(3)(b) and 53(]))(4) of the Ohio Rules of Civil Procaduw

(D) If a jury demand is filed in a forcible entry and detainer case, the clerk ghall assign
© - and forward the case 10 a Judge so the case may be scheduled for the appropriate .
hearing.

(E) When a.plaintiff/attorney files a drug eviction under Ohio Rewsad Code Section
1923.05.1, the words drug eviction must be displayed prommently iri the ecaption of
the case. Failure to do so may.result in impmper service to t‘ne defendant or untimely
‘hearing dates Upeon receiving a drug eviction, the Clerk Bhall icause both of the
 following to accur:
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(1) The service and return.of the summons in the case in accordance with the
" Ohio Rules of Civil Procedure, which service shall be:inade, if possible,
within three (3) working days after the filing of the Complamt and

(2) The case is to be set for trial not later than the 30" calendar day after the
date that the tenant is served with a copy of the summons in-accordance with
paragraph (E)(1) above,

RULE 17. MAGISTRATES

_ (A)" Appointment and U‘; The Court shall appoint one or more Mag1strates 'm ':
hear the following proceedings: Do

(1) Dei’aul’c pmcee'dings under Rule 53 of the Ohio Rules é)f Civil Procedli_rc;.

(2) Forcible entry and detainer proceedings under Chaptexé 1923 of the
Ohio Revised Code in which a jury trial is not demanded;

(3) Small claims proceedings under Chapter 1925 of the Ohm Revised
Code; .. _ X

4) Trafﬁc proceedings in which there is & guilty plea or Wﬂtten waiver-
by the defandant of the right to a trial by a Judge ! :

) Automatic reference without lifuitationis. hereby made to duly
appointed Magistrates of this Court pursiiant to Rule 53 of the Ohio
Rules of Civil Procedure, Rule 19 of the'Ohio Rules of Criminal Procedure
and Rule 14 of the Ohio Traffic Rules, luly appomted Maglstrates are
authorized to preside over-all actions and proceedings described. in the
above Rules and as otherwise allowed by law and any other rnles of .
procedure, and reference of each such action is hereby made by adoptaon |
of this Rule, '

(B) Qualification and Procedg_. Magistrates shall have the qu hﬁcat:ens
specified in the Rules meritioned in the préceding paragraph, each of which Rules *
shall govern the Magistrate’ 8 conduct of ¢ivil cases, crlmmal cdses and traffic cages. ‘

RULE 18. ARBITRATION

To expedite the administration of justice, thc following procedures for arbltlatmn shall be
fullowed in all civil cases:
(A In cwﬂ cases n which it has been determined at pretrml by 1,110 awgned Judge that
the case shall be submitted to compulsory arbitration pursuant to this Rule.

(B) In‘any civil case, without limit, the partics may stipulate i in wiiting that the case will
~~ be submitted to arb1trat10n in accotdance with this Rule. 1J pon filing of the.
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supulatmn together with a pretrial statement from each paxty, the case shall be
submitted to arbitration.

© In all cases subject to arbitration, the arbitrator shall be appointed by the
Court from a list of members of the Bat of Portage County. ;

. (D) Rule 42 of the Rules of the Court of Coniimon Pleas of Portage County shall
bé followed in all cases assigned for arbitration in this Court; and that Rule is
attached hereto, except that the amounts of compensation al lowed are increased to
the following: Rule 13.12(A) - $150.00; Rule 13.12(B) - $150 00;
Rule 13.12(D) - $123.00 per non-chairperson arbltra,tor ‘

- RULE 19 COURT STATISTICAL REPORTS, CASE INVENTORY AND ANNUAL
' REPORTS

(A) Judges of this Court shall submit monthly to the Court Statistical Reporting
. Section of the Supreme Court the following report forms im the matiner speciﬁed:

(1) Each Administrative Judge shall subrnlt a complete Admlmstratwa Judge
Report, which shall be a report of all cases not 1t1d1v1dually assigned,

(2) Each Judge shall submit a complete Individual Judge Report, which
shall be a report ofdll cases assigned to the individual 'Judge The
report shall be subimitted through the Administrative Jadge and shall
contain the signatures of the reporting Judge, the Administrative Judge
and the preparer, if other than the reporting Judge, attc,stmg to the '
accuraoy of the report, |

(B) Bach Judge, on or before the first day of October, shall complete an amnval

physical inventory of all cases reported as pending. A Judge,; when initially
elected or appointed, shall complete a physical case mventory within three (3)
months of the date en which the Judge takes office, Subsequent annual physical
inventories shall be completed op or before the first day of October oJ’:‘ each ensumg
year, : : ;

(C) On or before the last.day of Maich of each year, the Court shall render a

complete report of its operation during the preceding calendar year to the legislative
authority and the Board of Commissioners, The report shall show the work
pexformed by the Court; a statement of receipts and expondltﬁres for the civil and
criminal branches; number of cases heard, decided and settleé and any other data
that the Supreme Court, the Secretary of State, the leglslatlvelauthonty and the. Board
of County Commissioners require.

.RULE 20. JURY TRIALS
(A) Civil: A demand for trial by jury shall be made in accordancq: with Rule 3
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of the Ohio Rules of Civil Procedure. To obtain a Jury in a civil case, & written j Jury
demand shell be filed with the cletk, together with a jury dep051t If no numberis .
specified on the jury demand, the number of jurors shali be eight (8), To be
effective, a jury demand requires both a writien request and a deposit. The jury
deposit may be waived if the party files an affidavit of indigency and the assigned
Judge determines that the party making the jury demand is indigent, The
nonprevailing side shall be responsible for jury costs unless the Court directs
otherwise. Said jury demand and deposit must be paid by the pretrial date or the
Court will set the matter foi trlal to Court,

(B) Criminal/Traffic: -Where thers is a right of jury trial, the jury demand shall
" be made in accordance with Rule 23 of the Ohio Rules of Cri,‘minal Procedure, on the
form contained in the Appendix hereto, within the statutory time constraints. In
criminal and traffic cases, the defendant if found guilty, shall be responsible for
the jury costs.

(C) General In all civil, ctiminal and traffic cases, when a jury is demanded and
not used, the jury costs shall be assessed against the party makmg the demand, unless
the demand is withdrawn in writing by Friday at noon during. 'the week prior to the
trial. If that Friday is a holiday, then the withdrawal shall be filed on Thursday by
noon of that same week, The Court must be notified on the Friday prior to jury week
if a jury trial is going forward, Failure to do so may resulf in an assessment of jury
costs,

(D) Jury Use and Management Plan: The jury use and management plan,
effective August 1,1999 with an Amendment January 23, 2009, is contained in the

appendix of these Rules and is incorporaied by reference.

RULE 21, MISDEMEANOR VIOLATIONS BUREAU

The Misdemeanor Violations Bureau is established, and the Cletk of Courts is appointed to be
the Violations Clerk, to collect fines, give receipts and render accounts of the Bureau.

RULE 22, TRAFFIC VIOLATIONS BURBAU

The Traffic Violations Bureau is established and the Clerk of Courts is appointed to be the
Violations Clerk, to collect fines, give receipts and render accounts of the Bureau.

Tickets produced by computer or other electronic means may be filed, provided the-ticket
conforms in all substantive respects, including layout and content, to the Qhio Uniform Ticket
set forth in the Ohio Traffic Rules. If a ticket is issued at the scene of the alleged offense, the
issuing officer shall provide the defendant with a paper copy of the tlclcet as requlred by the Chio
Traffic Rule 3(E).
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' RULE 23, TRUSTEESHIP

Applzcants must be qualified under Ohio Revised Code Section 2329.70. At the time of
application, applicant shall exhibit to the clerk a legal fifteen (15) day notice received

from a creditor listed in the application within thirty (30) days prier to the date of application,
The acceptancc of the filing by-the clerk of the debtor’s application for trusteeship will not cauge
any attachment or garnishment filed prlor to application to be dismissed by the Court,

At the time of application, debtor shall disclose to the clerk the debtor’s pay and pay period
(weekly, bi-weekly, semi-monthly ot monthly). At the time of filing, the' debtor must make a
payment to the clerk of $25.00 and, upen receipt of the first pay thereafte, must make a full

. payment before the trusteéshiip will become effective. At every pay thereafter, the debtor shall
appeat and show a pay stub fo the clerk, as trustee, and pay as set forth int Ohio Revised Code
Section 2329.70. Failure to dppear after the initial confetence shall cause the deposit to be
forfeited by the Court, Failure to make regular payments as set forth above will be cause for
termination of the trusteeship, The clerk, in the event that debtor shall fail to make any
scheduled payment, shall, within ten (10) days after the scheduled payment is due, mail a letter
by regular mail to the debtor, at the address contained in the application, tequiring debtor to
appear on a date not less than five (5) days nor mot¢ than ten (10) days from the date of the lettor
to-show cause why the trusteeship shall not be terniinated, If debtor appears on: ‘that-date, a
hearing may be held before a Judgge of Magistrate at debtor's request. If debtor shiall il 1o
appear, the clerk shall forthwith prepare:a. journal gntry termmatmg the tebisteeship for cause, The
clerk shall cause notice of trusteeship to- be fotwarded to each uasecured creditor by certified
‘mail with request to verify, under oath, the existence of the account and the amount owed on said
.account. No appointment or distribution shall be made to any ereditor until verification ot the
existence of the account and the ameunt owed is filed with the clerk.

The clerk shalt cause notice to be- ferwarded to each secured cred1to1 by certified mail with
request to verify account and wu:h election to participate or not partiolpate in the trusteeship.

" Failure to elect within ten (10) days afier réceipt of notice shall cause thetrustee to declare the

" oreditor a participant i in the trusteeship in accordance with Ohio Revised Code Section 232971,
Ths election to participate shall constitute a waiver of all interest, penaltiés and late charges

_ claimed by the creditor, If the debtor wishes fo make payments to creditars from exempt pay,
such payments may be made directly to any secured creditor (holder of mbortgage on any '
propetty) in an amount of debtor’s choice, provided the payment of the required amount has been
niade to the clerk as trustee, but only if said creditor is not listed as a creditor in debtor's
schedule dr such creditor has refused to participate in the frusteeship, or an agreement has been
filed and approved by the Court, or debtor may make payment of such amount to the clerk for
distribution among the listed creditors, Debtor shall not make any payment directly to a listed
creditor who is participating in the proceeds of the trusteeship except thli the approval of the
Cout. ‘Any payment in violation of this Rule shall be grounds for tf:rminaimn of the trusteeship -
and the clerk on final distribution shall omit the account of that creditor i 1n calculating the
distribution. The clerk, as trustee, shall pay to the county Treasurer the sum of two percent (2%4)
of thé total payments made to the clerk immediately prior to disbursement to the creditors. The
clerk shall not be required to make distribution to creditors more often than once every ninety
(90} days, except that the clerk shall disburse all funds, including the two lperccnt (2%) fee to the
county Treasurer, within ten (10) days after termination of any ‘trusteesh:p
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RULE 24, BROADCASTING AND PHOTOGRAPHING PROCEEDINGS

(A) The Judge presiding at the tria] or other hearing shall permit the broadcastmg
-or recording by electronic means and the taking of photographs of Court .
proceedings open to the public as provided in Canen,3A, (7) of the Code of
Judicial Conduct:” The Judge, after consultation with the média, ghinll specify
the place or places in the courtroom where the operators and equipment are
to be positioned. Requests for permlssion for broadeasting,: telewsmg,
recording or takmg of photographs in.the courtroom &hall b in writing and the
written permission of the Judge required by Canon 3A (7) shall be made
a part of the record of the proceedings,

(B) Use of more than one (1) portable camera {television, vudeot‘ape or movxe)
_ with one operator shall be allowed only with the permission:of the Judge, Not more
- than one (1) still photogmpher shall be permitted to photograph trial proceedings
~ without permission of the Judge. Still photographers shall be limited to two (2)
- oameras with two (2) lenses for each camera.

For radio broadoeast pur poses, not mote than one.(1) audio system shall be permitted. -
in Court. Whete availablg and suitable, existing audio pmkup systerns in the court’
facility shali be used by the media. If no such systems are gvailable, microphone

an¢l other electronic squipment necessary for the audio pxclcUp shall be as
inconspicuous as posmble but must be visible. Visible audio recording equipment
wiay be used by tiews media reporters with the prior permission of the Judge.
- Arrangements between or among media for “pooling” of equipment shall be the
' responsibility of the media representatives authorized to cover the pwceedmgs
Such arrangements are to be made outside the courtroom and without imposing on. .
- the Judge or court personnel. If digputes arise over such arrangements among media
representatives, the Judge shall exclude all contesting representatives from the
proceedings, The use'of electronic or photographic equipment which produces
distracting sound or light shall be prohlbned by the Judge. No artificial lighting
other than that normally used in the courtroom shall be employed, provided that, if
‘{he'normal lighting in the courtroom ¢an be improved wu,hout becoming nbtruswe,
thie Judge may permit modlﬁcatmn

Still photographers and television and radio representatives shall be afforded a clear
view but shall not be permltted to move about in the courtropm during.Court
proceedings from the places in which they have been pos1t1qned by the Judge, except
to leave or enter the courtroom. The changing of film or rcdordmg tapein the
courtroom during court proceedings is prohibited. .
“'There shall be no audio pickup or broadeast of conferences ¢onducted in the court
~ facility among atiorneys and clients or co-counsel, orof conferences conducted at
the bench between counsel and the Judge. The J udge shall Have discretion to limit
-7 the photographmg of thlms, wilnesses or jurors, l

a
1
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This Rule shall not be construed to grant media reprcsentatwes any greater. 11ghts
than permitted by law wherein public or media access or publication is prohibited,
restricted or limited. Media representatives shall not be perinitted to tiansitit or
record anythipg ¢tHef than the court proceedings fmm the courtroom ‘while the Court
is in session,

Upon the failure of any media representative to comply w1thl the conditions
présoribed by the Judge, or the supanntgndcnce rules of the Suprome Court
the Fudge may revoke the permission 10 broadeast or photogiaph 1 the trial or.’
hearing,- . .
RULE25. LEGALNEWS
In conformity with Ohio Revised Code Sectiou 270‘1 .09, The Portage County chal News, as
published by- John L. Burléson, is'hereby designated the daﬂy law journal for pubhcatlon ofall
calendars of the courts of record, The Clerk shall requiré.a payment for each ‘new case filed, as
listed.in the cml costs aftached. |

g RULE'EG COURT SECURITY

1

A Crisis Response Plan has been develaped in2008 for the Portage County Commen Pleas and
Mumclpal Courts. A copy of the Plan is dontdined in Appendix G of these Rules and is
incorporated herein by reference.

RULE 27 LQCAL RULE FOR ELECTRONIC TRANSMISSIONS

Pursuant to Rule 5(E) of the Ohio Rules of Civil Procedure, the Court w;ll allow the filing by
electronic transmissions, through the Clerk of Colirts office, of motions, pleadings, letters,
documehts and all other matters which may be filed i in person or by mml subject to the following
provisions; .

(A)  The Clerk shall maintain a dedicated telephone line to accept electronically
transmitted filings; : :
(BY The clectromcally maintained document’s filing date is detérmined by coutt
‘ hours. Any filings sent electronically and received by the Court before 8:00 a.m.
ar after 4:00 p.m. on a business day or at anytime on a noi-business day will be
time-stamped the next business day. Documents transmltted electromcaliy may
be transmnted 24 hours per day, séven days per week;

© A FAX or an e-mail shall be considered an or1gma] docurpent;

(D)  Any signature on an electronically transmitted document shall be considered that
. of the attorney or party it purpors to be for all purposes. If it is established the -
. documents were transmitted without authority, 1h¢a Court iblmll order the filing
siricken; . ;

-
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(B).. Any document filed electronically that requires a ﬁlmg fee may be rejected by the
Cletk of Court unless the filer has complied with the mechanism for the payment
of filing fees, i

RULE 28, ISSUANCE OF ARREST WARRANTS

All arrest warrants for cases not covered by Ohio Revised Code Section 293503 (crimes Whlch
. do not require a watrant). shall be jssued by a Judge of this Court, upon ﬁnding of adequate

L probable cause, during Court hours. During the hours in which the Court is closed, a police

 efficer inneed of an arreit warrant for cases not covered by said sectionimay contact a Judge of
this Court to request a findmg of probable cause for the arrest warrant. Upon such -a finding by
the Judge, the pohce officer-shall note on the complaint the date of said ﬁnding ' :

RULE 29, INSTALLMENT PAY MENT OF FINE AND COSTS i

[ any cumlnal or traffic.matter, when the assigned Judge gives the defchdunt time to pay the
fine and costs, such payment miay be made in installments, unless otherwise stated as a condition.
of the sentence. . Any unclainied bohd money posted by the defendant that has been held for
more than one (1) year may be applied to any outstanding fine and costs on that case.

. RULE 30, COMMUNITY SERVICE PROGRAM

A community. service program is estabhshed as a sentenciig alternatwe The sentenamg Judge

may allow a pgrson convw'ted of a misdemeanor who' quallﬂes for the commumty service

program to perform commumty work service as approved by the Probatian Department The

Probation Department shall establish the guidelines for the quahficatlon and admxmstratmn of

the community service program, Any vielation of the commmity service pro gram is a violation
of a coutt order and subjects the violator to sanctions provided by law.

RULE 31, CRIMINAL/TRAFFIC BOND SCHEDULE

In liew of bond set by-a Judge, the clerk is authorized to release a person| chatged in the Count
with a crime based on the sclmdule aitached to these Rules, :

"RULE 32, PROCEEDINGS THROUGH VIDEO TRANSMISSIONS ,

Bond heanngs, preliminary hearings, arrmgnmentb or other Court proceedmgs may, at the
discretion of the Court, be held by means of video transmission from the Portage County - Jail
where the defendant is being beld. The Portage County Jail and each Ravenna courtroom shall
be furnished with the necessary ecuipment for such proceedings. 5

:RU’LB 33. A_CTING JUDGES

The Court may appoint Acting Judges, during temporary absences, purswant to Ohio Revised
Code Section 1901. 12, Acting Judges must be reglstewd with the Secretary of the Commission
on Continuing. [egal Education and meet the requirements of the bupreme Coutt. Acting Judges
shall be compensated at the rate of $300.00 per diem,
-16 -



IN THE PORTAGE COUNTY MUNICIPAL COURT

KENT AND RAVENNA
FILED
PURTA_GE GOURTY JIMRNCIPAL COURT
MAR 1 ¢ 2023
IN RE: Local Rules of Court JILL FANKHAUSER. Clork
RAVENNA, OH

GMENT ENTRY

The Court hereby adopts the following amendment of the Rules of Court:

RULE 33
RULE 33. ACTING JUDGES

The Court may appoint Acting Judges, during temporary absences, pursuant
to Ohio Revised Code Section 1901.12, Acting Judges must be registered
with the Secretary of the Commission on Continuing Legal Education and
meet the requirements of the Supreme Court. Acting Judges shall be

compensated at the rate of $400.00 per diem.

Kevin T. Poland
Administrative and Presiding judge

N —

Judge Mark K. Fankhauser

y A

Judge Melissa R. Roubic

DIBTE XS



RULE 34, PROCESS SERVBRS — APPOINTMENTS AND PRACTICES

This Rule governs the a.ppmnunent and-practices of all persons serving ﬁroccss in civil matters
pursuant to Civ, R. 4.1.and 4.3, other than a person employed by the Poptage County Sheriff,
Prosecuting Attorney or Probation Office and discharging such duties as an employee of Portage
‘County. Appointment as a process server under this Rule shall permit oqu the delivery and
retutn of process and papers contemplaled in Civ, R. 4.1 and 4.3, and shall not empower or
permit any other service, including, without limitation, service of writs, lévies and executions,
*unless specifically authorized by the Adm1mstrat1ve Judge. '

: (A) Qualifications: A person having the qualifications in Civ, R.!4.1 and this. Rule may be
. appointed by the Court to serve précegs in an individual civil case or forla fixed term, A progess
‘server seeking appointment to serve process within this State shall have the following
qualifications: (i) the qualificatiors set forth in Civ. R. 4.1; (ii) d high school diplema or
equivalent} (jif) permanent residence in the State of Ohio; (iv) a valid Olho driver’s license; (v)
no conviction of a felony in the last 10 years, or of any offense of violence as defined in R, C.
2901.01{A)(9), or of any offense involving moral turpitnde or dishonesty; and (vi) demonstrate
familiarity with the various documents to be served or returned, An out-of—state prooess server
shall meet the followmg quahﬁcatlons @ those qualifications set forth in Civ. R, 4, 3(]3)(2) (i)
high school diploma, of equivalent; (111) permanent residence in the state'in which process is to be
~ served; (iv) valid driver’s license in that $tate; and (v) no conviction in any state in the last 10
" yoars of an offense substantmlly s1m:lar to those set forth in (v) above.

(B) Appointment Procedure: Coutisel seeking the appointment of a process server for a

~ single case shall file with the Clerk of Courts a motion to appoint a procéss server in that case,
attaching the Court’s prescribed application and affidavit completed and'signed by the
.prospective process server, and an entry appointing that person to serve process in that case, The
Tudge assigned to that case or the Administrative Judge may approve such appmniment.

Appointment for a Term: Any person seeking to serve process m; more than two clvil
cases within this State'in any éalendar year and any person employed by business or agency as a
procesy server shall be class1ﬁed ag a process server for a term, Counsel sec;kmg the appomtment
of & process server for a termishall file with the Clerk of Courts a motiosd to appoiiit a process
sexver for a terin, attaching the Court’s pwscnbcd application and affidayit corapleted and signed
by the proposed process server; and mcludmg a non-reﬁmdabla fee paya’bie to the Clerk of '
Courts in the amount of $50, 00

Appointment Qut-of State. Counsel seeking the appomtmcnt of an out-of state process
server for a single case shall file with the Clerk of Courts a motion to appmnt & Process server in -
that state, attaching the Court’s prescribed application and affidavit completed and signed by the
proposed process server, 8 copy .of any appointment or licensor required by that state or court in
the county or district in which process is to be served, and an entry appomlmg that person to,

" serve process in that case, : , ;

!zroaedg;e upon Filing: The Administrative Tudgc shall determine from the motion,
apphcauon affidavit, attachmenis and any other inquiry or materials as ficeded whether the
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applicant meets the quatifications set forth in Civ, R, 4.1 or 4.3 and this Local Rule. If the
Adminstrative Judge determines that the applicant is qualified, then the application may be
approved, and an Order of Appointment filed with the Clerk of Courts, If the application is
approved, the Clerk of Courts shall provide the process server with a certified copy of the Order
of Appointment, which shall be filed ou the Miscellaneous Docket, If the Administrative Judge
determines that the applicant is not qualiﬁed then the Order of Appomtment shall not issue.

Duration, Renewal and Revocatlon Appointment of a process server for a term shall not
exceed three (3) years. Appointment of Bprocess server for a single case shall continue as long
_ as the case is active. The Administrative Judge may rgvoke any authority granted under this
Ruie. The appointing Judge for a smgle case appointment may revoke that appomtment

Additional Duties of Process Server. All returns of service shall be personally endorsed
by the process server and return made using the documents issued by the Clerk of Courts to the
process server, Bvery process server while serving process shall carty a copy of their Order of
Appointment and a photo driver’s license. Upon request or inquiry of any person; the process
server shall present these documents when serving process, While serving process, the process
server shall dress and act in a manner that reflects favorably upon the Court, The process server
shall update the Cowrt regarding any change of address, e-mail address or telephone number,
Axy failure of a process server to follow any portion of this Rule may regult in revocation of
appointment and may subject the process server to the penalties of contempt of coutt.

" RULE 35. SPECIAL DOCKET(S) AND PROGRAMS
This Rule governs specialized court dockets and programs,

(A) Establishment of Menial Health Docket: Successful Treatment And Recovery
(STAR) Court Docket: The Court established a mental health specialized docket in March of

2006. ‘From 2006 to the time of adoption of this rule the docket has beeni referred to as the
“Mental Health Diversion Program”. From the adoption of this Rule forward the program will
be known as the Successful Treatment And Recovety (hereinafter “STAR”™) Court Docket. The
STAR Court Docket is now governed by Superintendence Rule 36.20 for Specialized Dockets,
It is-the goal of the STAR Court to reduce the recidivism among individuals with behavioral
and/or mental health {ssues in the eriminal justice system; to reduce penods of incarceration for
individuals with behavioral and/or mentel health issues; and to suceessfillly graduate participants
from the STAR Court.

, - (1) Placement in the STAR Court Docket To have his/her criminal case placed on the
STAR Court docket, a criminal defendant must make an Application for Admission. To qualify

for admission, a criminal defendant must meet the following legal criteria: be a resident of
Portage County; be charged with a misdemeanor of the third, second, and/or first degree; have a
persistent mental illnsss that would benefit from court monitored treatment; and, voluntarily
enter the STAR Court Docket. The first referral shall be made by the original court assigned the-
case. The referral from the Originating Court may be made upon suggestion or recommendation

“of the defense counsel, prosecutor, Judge, Defendant’s Probation Officer, trained professional or
other interested party, subject to the approval by the Judge of the Originating Court, according to
the cri Lterla adopted by the Portage County Mumicipat Court. Persons charged with OV, sex
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crimes (excluding public mdecency), crimes involving the use of any wcapon crimes involving
children as victims, and minor misdemeanors or fourth degree misdemednors are ineligible for .-
the STAR Court. The STAR Court is not available if felony charges are; pendmg

Upon initial hearing in the STAR Court the defendant is ordered to the Adult Probation
Department for an Eligibility Investigation (EI) that includes a diagnostic evaluation to confirm
he/she meets clinical criteria, Clinical criteria includes: an “Axis One” diagnosis that is
consistent with a severe and persistent mental illness; sufficient stability: 1o understand and
comply with program requirements; and the criminal defendant must nof pose an unacceptable
risk tg program staff, family, or commumty After referral and upen completion of an Eligibility
Report, a team meeting will odour resulting in a suggestion to the STARCourt Judge as to
whether the individual should be admiited into STAR Court P1ogram The STAR Court Judge
will determine if the defeidant qualifies for thé STAR Court Docket, If the Defendant is denied
aceeptance into the STAR Court he/she shall mthdraw their plea, and returned to the originating
court for ﬁlrthel prosecution, :

(2) Case Assignment for STAR Court: Upon admission into the STAR Court, the case is
set for future hearings before the STAR Court Judge, and is designated as such; however, the
case s not transferred for Supreme Court Teporting purposes, The criminal defendant must have
entered a “guilty” or “no contest” plea before the Judge of the STAR Colirt.and be sentenced for
acceptance into the program docket. Senterice will be suspended subject to terms of probatlon
‘that will include the STAR. Treatment Plan (that may include restitution and court costs). The
Judge and the Probation Department shall have the primary responsiblhty for case management:
In the event the defendant is terminated from the STAR: Court fot any reson (after acceptance),
the case shall be returned to the reguldr dacket. .

(3). Mental Health Docket Case Management: Defendants accepted in to the STAR
Court will participate in counseling for mental health (individual and/or group sessions) and for
substance abuse as appropriate. The treatment plan may also include: obtaining stable housing
and relinble transportation, completing h1gh school or obtaining a GED, partmpatmg in
vocational assessment and entering appropr nle iraining, obtaining and maintaining employment
(either part of full-tithe), and cornpletmg any program included by the Court related to mental
health, including addiction setvices. The Program Description, Participant Handbook, -and
Participation Agreement (as amended from time to time) are incm'porated herein in their cntn ety
by reference.

(4) Termination from the STAR Court: Upon successful completion of the Treatment
Plan, the criminal defendant is graduated from the STAR Court. If the criminal defendant
unsuccesstully completes the STAR Court Treatthent Plan, he/she will be terminated from the
program. In the event the Court finds the probation terms have been viojated, any portion of the
sentence remaining may be imposed. A defendant may also be neutrallyi discharged if he/she is
no longer capable of completing the STAR Court, .
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(B) Estahlislnnent of Drug Court Docket. '

(1). Creation of Specialized Drug Court Docket: Reoovery Inspiring Sucaess through

" Engagement — “RISE” | ,

Recognizing a drug and alcohol dependent offender poses special challehges to the eriminal
justice system, the Court has created the Recovery Inspiring Success through Engagement,
(RISE) Specialized Drug Court Docket to protect the community by reduomg recidivism of drug
and alcohol dependent offeuders Reducing recidivism is to be accomplished by improvmg and
expediting the delivery of services to addicted eriminal defendants through intense supervision
and treatmenl . |

(2) Eligibility for Admission to RISE Docket. !
' ' |

The Drug Coutt Docket is a program for individuals who have entered guilty pleas to
misdeméanot offenses and are found to be drug or alcohol dependent ‘an¢ amenable to treatment.
Individuals must meet the following criteria to be admitted te the docket;

(A) Clinical Eligibility Criteria . .

(1) The oandldate must be, dlagnosed as having a moderate 1o severe subswnce uge disorder .
according to the DSM-5 (or other accepted d1agn,ostm test scientifically accepted and judiciatly
approved);

(2) The candidate must haye- a history or substance use dlsc)rder prior to the commission of the
crime; .

(3) The substance use disorder must be a contnbutmg factor to the oandidate being charged;

(4) The candidate must be cornpetent understand and comply with progl am requlrements, and,
(5) The candidate must not: pose an unacceptable risk to piogram staff, famlly, or the community.
(B) Other L11g1b111ty Cnterla . ‘ ‘

(1) Candidate must admit to the commission of the offense;

- {2) The candidate must be willing and able to pm t1c1pa.te in the dcvelopment ofa wuLth
treatment plan to includs all supports and services needed by them to ]cad a law-abiding life and
tor ‘recover from the substance use disorder; . :

‘ i
(3) The services needed by the candldate must be available,-including trqnsportation-

(4) The candidate must have.the developmental capacity to complete the'RISE Court,
Candidates with developmental disability issues will be considered on an’ individual basis to
- determine capa(',lty to complete the RISE Court. | o
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(5) The candidate must be a resident of Portage County;

* - (C) Legal Criteria: Three Tracks

Track I: : Intervention in Lieu of Canviction- :

Ind1v1dua1 must meet requirements of Interventlon in Lleu of Conthmn (ILC) as pmwdcd in' -

Ohio Revised Code §2951.041,
|

| Track I1: Post Conviction;

-+ Individual must enter & guilty plea to Misdemeanor of the 1st, 2nd, 3rd, or 4th degree in the
" - Municipal Court and not otherwise meet the criteria for Intervention in Lieu of Conviction, '

Persons who have entered a plea of “Guilty” to Minor Misdemeanors, sex offenses other than
public Indecency, and/or charged in conjunction with an'OVI-related de4th or serious bodily

injury are ineligible for the RISE Court Docket. Other Disqualification Faetors delineated in-
Program Description. E

Track IIT: OVI Conviction; . . .

Defendant must be a high risk, repeat offender and enter a plea of “Guﬂby” toa2nd or-3rd
offense. OV i in Municipal Court. ' .
The designated Judge of the RISE Drug Coutt Docket has sole diser etmﬁ of admiissibility.

- Meeting the eriteria delineated above does not create a right to enter the RISE Court Docket.

. Additional and/or more detailed criteria are outlined in the Program Description,

(3) Victim Notification. . . . :

The victim notification | provision of the State of Ohio Constitution and Objo Revised Code
§2930 shall be followed where applicable, Vietim notifications shall be completed by

individuals or entities and'in the manner similar to cases not participatin g or subject to the RISE

Drug Court Docket. . ' !

(4) Referral to RISE Drug Court Docket.

The Judge, Defense Counsel, Prosecuting Attorney, Probation Officer, tmmed professional or

" other interested party may make a referral to the RISE Drug Court Docket. Referral may be .

made at any time during the criminal proceedings prior to completion of the sentence.

Upon referral the process is as follows:
|

(A) The Defendant and Defense Counsel review the RISE Court brochun'c,;

(B) The Defendant is referred to the RISE Coutt J udge to determine Lllgﬂ')llﬂy,
“2] -
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(C) An initial hearing will be set before the RISE Court Judge; o

{D) The Defendant will enter a written plea of glulty to the chaige(s); [Interventlon in Lieu of :
Conviction Track (ILC), Post-Conviction Track, or OVI Track]; .

(E) The Defendant will receive a court notice to appear for an Eligibilityi Determination Hearing;
(F) The Defendant will sign a “Consent and Waiver” while in court at th'b initial hearing;

(@) The Defendant will be referred to Adult Probation to meet with RISE Court Coordmatm for
background investigation; .

. (H) The Defendant will be instructed verbally and in writing to contact an approved agency
" within 48 hours to schedule a substance abuse assessment; the assessment fo be completed within
10 calendar days; ;

.'(I) The chamical dependency assessment and preliminary drug screen will be completed;

. . - I
.{J) The Treatment Team will meet to determine eligibility. The Eligibility Report will be
- provided to the RISE Court Judge by the Coordinator prior to the Hearing on Bligibility:

(X)) If adinitted to the RISE Court, the case remains. with the RISE Céurb judge. Further, if
admitted, the Participation Agreement is signed at the Heating on Ehgxb]hty by the defendant
defense counsel, prosecutor, and the RISE Court Judge.

" . Candidates will not be denied admission into the RISE Court based solely on financial ability to

pay for servides. The RISE Court will consider a participant’s ability to- pay fees and/or other
financial obligations and make reasonable acconimodations based on fi nanclal ability.

Capacity:

The RISE Coti_rt anticipates proper supervision and treatment may be maintained for a maximum
of 25 total participants in all phases (1 —4) combined. This number is subject to-court discretion.

+

(5) Screening and Assessment Process for Recovery Docket, i
Upon referral to the RISE Drug Court Dooket, Probation Officer will screen defendants and
make recommendations on eligibility. Defendants must complete and slgn releases of
information to facilitate 1ntcr~agency comtrumication on behalf of the daﬁendant and Drug Court
Docket Team, Upon complétiori-of the eligibility sereening and consideration of all applicable
criteria and eircumstances, the-Drug Court Docket Probation Officer will provide a written
recommendation to the court. Based upon the recommendation of the Drug Court Docket
Probation Offi¢er, and all applicable criteria and circumstances, the Judge shall determine
whether defendant is admiited to the Drug Court Docket as (a) a condmon of commumty control,
. Or (b) intewentlon in lien of' convmi;lon , | :

. (6) l)ooket Assignment for RISE Drug Court Docket,
-2 -



" Cases shall remain assigned to their eriginal Court. If the defendant is eligible, following
sentencing or disposition, the case shall be administered by the RISE Court Judge and may
appear on said Judge’s docket, but without assignment or transfer from tﬁe ongmatmg Cotirt. If -
the defendant is not accepted-into the Drug Court Docket, the case remains with thé originally-
assigned Court. If defendant-is accepted into the Drug Court Docket, a Judgment Entry Granting
Admission and indicating further administration by the RISE Court will be prepared and filed.

(7) Admission to the RISE Drug Court Docket, SR

The Treatment Team will review exoh potentlal candidate and pmwdc a 1ec0mmendat10n The
- RISE Court Judge will make finai determination as to admiss;lon

&) RISE Docket Case Manaéemcnt

Upon aceeptance in the RISE Court Docket, the part1c1pant will enter one of the three (3)
possible tracks,

]

_Imervantwn in Lieu Track: Upon plea, the RISE Court Judge will stay further legal proceedings
prior to.conviction, The defendant will bé placed on community controlisupervision, order ed to -
comply with the individual treatment plan, and terms and conditions of RISE Couvrt.

" Post-Conviction & OVI Tracks:” RISE Cotrt Judge will accept a guilty plea and a conviction
will be.entered. A sentence will be imposed with any jail time squended Defendant will be
placed on community control, ordered to comply with the individual treatment plan and the
terms and conditions of the RISE Court. !

Under each track, the participant is required to report to Adult Probation|on the day of hearing,
At the conclusion of the hearing admitting the Defendant to the RISE Cdurt Docket, Participant

“will be provided Notice for the initial Status Hearirig prior to leaving the‘courtroom.

The RISE Court is a 12-month program, divided into four (4) phases: (1) Compliance Phase
(Approx 4 months min. from entrance into program); (2) Program Eng’tgement Phase (4 months

E mlmmum), (3) Stabilization Phase (2 monihs minimum); (4) Maintenance Phase (2, mionths

- ~minimum or until graduation). ;

Each Phase of the program is detailed in the Program Dcscuptaon !

Defendant will be provided the participant manual and copies of the s1gned Particzpa,ut
Agreement, The treatment team will continue fo ‘monitor the defendant's behavior through.

treatment feam meetings and Hold the defondant accountable to the Participation Agreement.

. (9) RISE Court Dacket Review Hearings (a.a. Status Hearings), ,

Status Henrings will be set at minimum in compliance with the Rules of Supel intendence for the
Coutts of Ohio, Appendix I, Spemahzed Docket Standards, us may be arhended. :
The court will schedule regular review hearings te monitor compliance with the original mrders,
mcludmg treatment, in accordance with the client program phases. The Drug Court Docket team
is responsible for obtaining and presenting inforfnation at the docket hearings regar ding -
defendant's progress. [t is the responsibility 01‘ the Drug Court Docket team to monitor
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compliance through communication with the designated treatment prowders, and through direct
monitoring and meeting with the defetidant,

Various incentives will be used to reward positive behavior and compliance. Generally,
graduated sanctions will be individualized to address a participant’s nontcompliance. Incentives
and sanctions are-more fully desctibed in the program description but are not exhaustive or
intended to limit any appropriate option available to the RISE Court Judge or limit the
recommendations from ‘che treatment team.

,(10) Program Discharge.

Participants may be discharged with-a ‘Successful Completion’, ‘Unsucqessf’ul Completlon or
“Neutral Discharge®, The Program Descnpf;mn provides specific cmerla foreach 01‘ the. posmble
types of discharge, : -

Successful Co_n"ipllatibn

Generally, Participants must demonstrate compliant behavior and successfully complete specific |
requiretnents contained in the individvals® treatment plan. The culmmation of successful
completion will 1nclude a written aftercare plan and implementation developed with. the Adult
Probation Officer, -

_ Unsuccessful Completion

Generally, Participants are dismissed from the pl‘ogram and designated an unsuccessful
completion when found in non-compliance with term and c(mdmons of tgw RISE, Court,
(Includes compliarice with-teatment plan).
Common behaviors leadlng to unsucoessful termination 1nclude, but are pot limited to, the
following; N :
L. -On-going noncomphance with treatment plan; '
2, Resistance or refusal to comply with treatment or treatment plan,l

Continued alcohol and/or drug use;

New' scnous eriminal conviction;
* A serious RISE Court violation or series of violations;

A serious probation violation or series of violations, mcludmg C@mmumty Control or
Inbervention in Lieu violation(s); :
7. Any other act for which the Court deems termination 1ppr0pr1ate='
. The RISE Court Judge will determine the seriousness of any violation and the appropriateness of
discharge from the program resulting in unsuccessful completion,

S w

]
- Neutral Discharge ]’

Generally, a Participant will be classified a “Neutral Discharge’ if she orjhe is no longer able to
complete the RISE Court due to serious medical condition including meﬂltal health condition,
death, or other basis as the Court deems appropriate.

l
.
i
1
|

P
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- inaetiw Status

As deemed appropriate by the RISE Cotirt Judge, a Participant may remain in the RISE. Court
Program but be classified ‘Inactive’ if the Participant is physically unable fo participate,
Generally, a patticipant will be place on ‘Inactive Status’ when the RISE Court Judge reasonably
expects the individual to return to a physically able to participate condition and has complied or
otherivise satisfied the judge he/she will'work the treatment plan, i '

(11) Professional Education.

The court recognizes the erucial role of professional education for all pefsons affiliated with the
RISE Court Docket. Continued and updated:training is essential to promote effective planiing,
' implementation, operation and modification (when needed) of the specialized docket. All
persons affiliated with the specialized drug ocourt docket are encouraged to maintain current
trajning, Individuals employed by the Municipal Court and involved wii;:h the RISE Court

Ddckey will be afforded reasonable opportunity to attend relevant trai ning as permitted and in
accordance with their employment. * '

RULE 36. RESTRICTING PUBLIC ACCESS TO A CASE DOCUMENT. .
* A, Presumption of public access, Court records are presumed open to public access:

B, Restricting public access to a case document. _

(1) Any party to a judicial action ot proceeding of other person who is thie'subjedt of information
in a case document, may request by written motion to the Court a réstriction of public aceess
to the specific information or the entire document. Additionally, the Court upon its owi order
may testrict public access'to information in a case document ox, if appropriate, an entire’
doc'umeﬁt_.l The Court shall give notice of a motion or otder to resttict public access to all
parties ifi the case. The Court'may schedule a hearing on the ﬂ)otion‘.i ‘

" (2) The Court shall restrict public access to. information in a éase document.of; if appropriate, the

enfire document, if it finds by clear and conviteing evidence the presumption of allowing

public access is outweighed by  higher interest to limit public acoess, afler'considering each

r

of the following; '

(8) Whether public policy is served by restricting public access; !

(by ‘Whether any state, federal, or common law exempts the document or
information from public access; !

; .
(¢) Whether factors supporting restriction of public access exist, including risk of
Cinjury to persons, individual .privacy rights and interests, prol)rictafy business
information, public safety, and faimess of the adjudicatory process;

.25 .



(d) Any factor thc Court deems relevant in welghing the interest in public access to
a competmg Interest

(3) When restricting public access to & case document or information in B cage docurment
pursuant to this division, the Court shall use the least restrictive means available, including,
but not limited to, the following: -

(8) Redacting the information rather than limiting public access to the entire
-document'

(b) Restricting remote access to eithér: the document or the mformauon while
maintaining its direct access, :

(¢) Restricting publie access to elthel the document or the mformatlon fot a speocific
period of time;

l
{d) Using a generic t1tlc or descmptlon for the docurnent or the qurmatlon in a case
management system or reglster of actions;

(e) Using initials or other identifier for the pariies® proper narnes,

. (4)1f & Court orders the redaction of informetion in a case dooument pursuant to this division, a
redacted version of the document shall be filed in the ¢ase file along with a copy of the
" Court’s order. If' a Court orders the ehtire ¢ase document be restrlcted from public access, a
" copy of the Court’s order shall be filed in the cage file. A joutnal entlfy shall refiéct the
Coutt’s order. Case documents ordered restricted from public access 'or information in
documents ordered redacted shall, not be available for public access and shall be maintaines]
separately in the case file.

C. Obtaining access (o a case document subject to Order of restricted public access,

(1) Any person, by written motion to the Court, may request access o a case document or
information in a case document subject to an Order reatricting pubhm access pursuant o
division “B” of this rule. The Court shall give notice of the motion to all parties in the case,.

. and where possible, to any non-paity who requested pubhc access be restricted. The Court-
" MAY schedule a hearing on the motion, : y

(2) A Court may permit public access to a case document or information.in a case dooument if it
finds by clear and convineing evidence the presumption of allowing pubhc access is'no
longm Qutwelghed by a higher interest. : :

Wher making this determination, the Court shall consider whether the original'reason(s) for

" restricting pubhc access to a case document or information in a case document pursuant to
‘division “B” of this rule no longer exists or is no longer applicable; ad, Whelher any new
circumstances, as set forth in that division, have arisen which Would 1equne the: restrmtlon of
public access. _ . | ..

D. Motion to Limit Pubho Access
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{d) Any factor the Court deems relevant in weighing the interest in public access to
a competing interest. . ¥

(3) When restricting public access to a case document or Information in a case document
pursuant to this division, the Court shall use the least restrictive means available, including,
but not limited to, the following:

(2) Redacting the information rather than limiting public access to the entire
document;

(b) Restricting remote access to either the document or the information while
maintaining its direct A0COSS; '

(c) Restricting pubhc access to either the document or the information for a speclﬁc
pemod of time;

{(d) Using a generie title or deseription for the docurnent or the information in a case
matagement system or register of actions;

(e) Using initials or other identifier for. the parties’ proper names.

(4) If a Court orders the redactxon of information in a case docutnent pursuant to this division, a
todacted version of the document shall be filed in the cage file atong with a copy of the
Court’s order, If a Court orders the entire case document be restricted from public access, a
copy of the Court’s order shall be filed in the case file. A journal entry shall reflect the
Court’s order. Case docuinients ordered restricted from public access or information in
decuments ordered redacted shall, not be available for public access and shall be maintained
separately in the case file.

C. Obtaining access to a case.document subject to Order of restricted public access.

(1) Any person, by written motion to the Court, may request access to a ease document or
information in a case document subject to an Order restricting public access pursuant to
division “B” of this rule. The Court shall give notice of the motion to all parties in the case,
and where possible, to any non-patty who requested public access be restricted. The Court
may schedule & hearing on the motion.-

(2) A Court may permit pubhc access to a case document or information in a case document if it
finds by clear and convincing ¢ evidence the presumption of allowing publxc access 18 no
longer outweighed by a higher interest.

When making this determination, the Court shall consider whether the original reason(s) for
restricting public access to a case document or information in a case document pursuant to
division “B" of this rule no longer exists or is no longer applicable; and, whether any new
circumstances, as set forth in that division, bave arisen which would 1equlre the restriction of
public access.
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1, Motion to Limit Public Access.

/A Motion to Limit Public Access shall be in a form substantially similar to Foron 96-G1 of the
Ohio Rules of Superiniendence,

The Clerk of Courts shall make available a foro Motion to Limit Public Access substantially
similar to Form 96-G1 of the Ohio Rules of Superintendence. The Motion to Limit Public
Access is to be made available in printed format and digitally on the Portage County Clerk of
Courts website. :
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IN THE PORTAGE COUNTY MUNICIPAL COURT
' KENT AND RAVENNA .

FILED
PORTAGE COUNTY MUNICIPAL GOURT

INRE:  Local Rules of Coutt FEB 10,2023

JILL EANKHAUSER. Clerk
RAVENHA, O

JUDGMENT ENTRY

' The Court hereby adopts the following amendment of the Rules of Court: |

RULE 37
RULE 87. Court Technology Plan,

Y SN

Kevin T. Poland
~ Administrative and Presiding Judze

Judge Mark K. Fankhauser

Y P

Judge Melissa R. Roubic

1

DI3JENT



RULE 37 COURT TECHNOLOGY PLAN

In accordance with Superintendence Rule 5(E), the Court shall adopt and maintain a court
technology plan which will include:

(1) A comprehensive strategy for implementing and maintaining technology solutions for
conducting temote hearings, electtonic service, the acceptance of electronic
sighatures, and any other technology-related solution utilized by the court or division;

and,

(2) Procedures for notifying and providing instructions to the public on how to use the
technology solutions implemented by the court or division and how the solutions will
comply with any accessibility accommodation requirements, including any applicable
requirements of the “Americans with Disabilities Act”,

This plan will be available at: hitps://www.portagecounty-oh.gov/municipal-court




Portage County Municipal Court

Technology Plan

In accordance with Local Rule 37,this Technology Plan provides an overview of the Portage
County Municipal Court’s utilization of technology in the delivery of court services and
maintenance of judicial operations. The application outlined in this Plan include both public
facing technologies servicing litigants, attorneys, members of the public, and other justice
system stakeholders, as well as internal technology systems utilized by Judiciat officers and
court staff. IT infrastructure information is not included in this list for safety and security
reasons, including firewall, storage systems, backup, antivirus, disaster recovery and cyber

security.

The purpose of this Plan is to:

e Define how the Court uses technology to support attorneys, parties, and the public o
be aware these services are available for case management, case filing, record keeping,
afficient communications, and administrative functions.

e Provide a list of the Court’s IT functions and applications that support serving the public.

e Assist the Court in more readily identifying opportunities that support serving the public

using technological solutions.

s Promote the alignment of IT initiatives with the goal of the Court.

" | Dept/ Role Responsible

[ Court Administrator and
County IT o
Human Resources

PRV T

} 'CoUrt _Aldminist-réttdr, S
materials and ' | Judicial Assistant, Court
' Reporters and County IT

Application | Purpose How Users Receive
1 [ Instructions
AdGator Scheduling display Vendor training
. ... {monitors | material |
Ascentis. - Human Resources ERP | Vendor training
materials
BIS Digital Digitally recoding of Vendor training
Recording Court proceecings
instructions for
| transcripts can be found '
|inthe Local Rules |



software system.

Languageline

Interpreting telephone
service

CivicPlus Website Hosting Vandor training
' ‘ materials
Courtview Case management | Vendor training
. software. materials
Doc U Sign Electronic s;gnatures Vendor provided
' training materials and
—— [R—— e P [ p— Webslle —— -
- Juryview Jury management | Vendor trammg

materials

| Vendor training

materials

3 S TRAR T s

J it

County IT, Court
Administrator and Judicial
Assistant

| Clerk of Courts IT
Coordmator

Judicial Assistant, Court
Administrator and Court
staff

Court ‘Administrator and
Clerk of Courts IT

. coordinator

i Interpreting Service Office

i from Supreme Court of
i Ohio and Municipal Court

software used to
conduct remote
hearings

found: scheduling order

! and hearing notice

?
|

t

i

b A e . et et b ey L g gt e 11 k4§ A et 1 - - R E Staff JE—— g b =t
Munis Accounting software Vendor training County Auditor '
materials : '

Polycom Video Conferencing Vendor training County IT and Court

system used to materials Administrator

conduct remote

hearing with the jalls.
Zoom Video conferencing Instructions can be ; Court Administrator,

Judicial Assistant and Court
staff :

The Municipal Court Judges and Magistrate schedules are viewable on the Portage County
Waebsite, https://www.portagecounty-ch.gov/municipal-court/pages/municipal-court-

schedules

Court searches, dockets, and payment online options available on the Portage County website
under the Clerk of Courts tab. https://www.portagecounty-oh.gov/po rtage-gounty-clerk-courts

BIS Digital Recording is an application used by the Courts. When requested, the official court
reporter will prepare written transcripts of the court proceedings. When ordering & transcript
for objections, a praecipe must be filed. To request information on transcripts, please contact
the Court Reporters for Municipal Court. hitps://www.portagecounty-oh.gov/municipal-
court/pages/administrative-staff
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PORTAGE COUNTY MUNICIPAL COURT |06 o0t s

RAVENNA AND KENT QIVIL DIVISIONS A AUG 08 200
FILING FEES EFFECTIVE 08/08/2022 i

- | L FANKHAUSER, e
ALl FILINGS WILL BE RETURNED WHEN NOT ACCOMPANIED BY PROPER KL AAYENNA, OH

!
THERE WILL BE NG REFUNDS ON COURT COSYS NOT PLACED ON DEPOSIT

Tha follawing schadule of court costs, Including fees of the clerk and tha bailiff ond/or shetiff, shall be deposted and
appliedt In advance, to wit: '

1, AI.’- MDTIONSJ'IIII'“IDIDI!II!Illlif!"llllillllrllnlIlﬂﬂ"llv!ll‘l!lll"‘lltilllllov-llllnl"lIlllnténl t-nlt”ldill:llilll_ $10100
2’ COMPLA'NT"l!!!ll”l”ii!'llllbbﬂi-ll"l)lblulll.llIII'llltt”llllllll!llllll " ar ‘: ™y 122'00
a' Ench addltlonal defendantllllllilllll‘lllllll'lI‘!ll'l“llllllll.lll‘l‘llllll LA d JLLITRN AT TS |||'I.|!l! 10!“0
bo  Ballif Personal/residonce SRIVICE i it per s b 22,00

Complaint to be served by procass BEEVEL s nanrers s ssrosaorn prsssn ) 114,00
A Each additiona) defendant .o R 200

3] SMALL CLAIMSCDQllllrlllll'llllr!'llI!lllll1ilcl‘vl§"llll|llllllll“llllllll'llllllnll |rI!INI.|“ ‘ 91'00 .
8, Euch additfionn) efantant. . .. e ; 10.00

b Batliff Personel/rasidance SEMVICe, e y o 22,00
€5 PrOCEES SAIVIRE SBIVICH vovveerertons it ovatosmmsets it itss s s : 81,00
d. Transfer of small €hali 10 reGUIBE civll AOCKE wurvmmsmremmernone e v 30,00
' !
4)  FORCIBLE ENTRY AND DETAINER ACTION WITH 24 CAUSE, ... P SYP—— 157,00

& Each addltlﬂna} defendﬂhtu-unuuuu-mmm-puumruoun 1 arbptene ! 24.00

5)  FORCIBLE ENTRY AND DETAINER ACTION NO 240 GAUSE ., 0ne o 145,00

2. Each additonal defendant.......,. s, wenbeneeiees 12,00

&)  FORCIBLE ENTRY AND DETAINER ACTION/PROCESS.SERVER

. With second COUSRanmsn i noppiestnsst ssssenssins win : 137.00
Each additional defandant v....srerssmseener 20,00
by WIhOUL 520000 CAUIE wrvsmccerrimrrpsssersmmenssssmesssesmniosss whae 12740

Bach additlonal defendant . s ' e 3200

7} FORCIBLE ENTRY AND DETAINER ACTION/ PUBHCATION Mt e 1500
8)  FORCIBLE ENTRY' AND DETAINER DRUG ACTION/PERSONAL SERVICE ,......-....-m...,.......-:s.. 140,00
al Eacl“ ﬂddlﬁonal defendantlnliul LU LAY RIT TN F T T TY NII!‘I'!‘-"‘I!‘)-IIIIl‘!llPll.l'.b‘.lonil'!lllllll 4![}0

9)  FORCIELE ENTRY AND DETAINER FOR DECEASED RESIDENGE OF ' ;
MANUFAUTURED HOME AL L L LA N Y T I L T I T P T P I P T Y T uuﬂ'n--u\m.p-."|i., 235.00
i, Each addition) CEICITE T AR——-— — w2400

10} WHRIT OF RESTITUTION s 150,00

1) WRIT OF EXECUTION ON ABANDONED MOBILE I'IOME.........m.-....m-......m.,................;.. 190,00

12) OBECTIONS TG THE MAGISTRATE'S DECEISION vuene . e 15,00

13) ALIAS SERVICE

a, Certifted n'ia" atch dﬂfﬂndant YRR T by e ranen m-»in 10,00
b. Regular mall each BRTANAANE L 11 1vessvarssiremntesnsmissssssssrsesmaantsssamsssrrepesnanvines 6.00
€. Process Server each defendant,, . o 200 .
d. Balliff Personal/rasidance: SEIVICE . memmiammermommmm e 22,00

- Bach addlthonal defandnnk,...,.emasen sssses ; shespepssecds 2.00

14} ADVANCE DEPOSIT FOR FOREIIN SHERIFE SERVICE TR . e 126,00

——teare L .
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'31-, A]D 'N I:XECU”ON (BANK); LS TV EPT TR n-umnumnul AL L e P Y Py P T T

15) ADVANCE DEPOSIT FOR THE PORTAGE COUNTY SHERIFE sosvs s rronsemsasssissssessissssssssness

16} SUPPLEMENT FILINGS REQUIRING SERVICE:
& CROSE CLAIM, COUNTER CLAIM, THIRD PART? COMPLAINT
AND AMENDED COMPLA,NTHIII AL L L L T A O T S T T I I T I L
“ Each ﬁddmm‘lr".ﬂ dﬁf@ﬂdﬂl’lt ML L L L P T T T TY R T 1) G LTI ]

17) REPLEVIN AC’I‘IONI)]'JIIIIIIIIIINvit'lllllllllllll"lllllIII'!IIII'IIIl"I!‘HHI‘IlQ“DII‘i ¥reegre :.
#.  Each addltional L2 L O SR S

18) COGNOVIT JUDBMENT usvrvsve
8. FEach additlonal defehdﬂntm--m-mmm|nm-mmn,muuuu M

19) RtVIVOR Ll AL LU LTI TE LT Y T P R TR YT FTYFRETH M AL L R L L L L T Y T T P T T T ORI TIT YT FOSHE persruy

a' Each adﬁ't[on&] dafend&n‘l'lll'li'!!ﬂ"ﬂ AL LLALESL LI PTT 'I!l!‘lr e LTI TN T |ll|li ey
20) TRANSFER OF JUDGMENT FROM ANCTHER COURT R st s s

21) TRANSFER DF CASE YO ANOTHER COURT / CHANGE OF VENUE

22) REQUEST FOR TRANSCRIPT OF COURT PROCEEDING s rermsscsmmmnmsssasssmssessonsontons

23} APPLICATION FOR TRUSTEESHIP v.ouvumosmismensaspessessiosss e s

24) APPLICATION FOR RENT ESCROW - 154 of rant dapositad to be assessed to flling fe?

25) STATEMENT OF ASSETS eomsnsrmrmesstsnsmmsstousemistonmsan

26) DEBTOR'S EXAMINATION/ must provida instructions for service !

a' Bv Ba'llf‘l""‘."“Illlll'l\“lll"nl"l IIHIHIl\rll‘llll‘""I"ll'"ll“lﬂl‘ll.il‘lullﬂtlll.lIlIlnlllﬂnol“Qﬂ
~ -Each additional defandant..e s e retsiim '
B By Process Servelommummmmmmmmmmoacmrn Jor

~ Each additional defentan T e e Hrsr s i
¢, By Farelgn Sheniff puctuoss nnvawmsusposm...........‘............................4.........',...

"« Gach additional defentdant .. w s senmn,
d. By Certifled Malls s onr ban Wi .

- Each addittenal defandant [E—

]
27) MOTION T0 CITE FOR CONTEMPT/ must provide Instructions for service
& BV Bnl!lff.....m. e T T e e TP
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¢. By Forelgn Sh&ﬂfﬂlNClUDESADVAMCEDEPOSI'D» P |

- Each udditlonal defendant ...
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35.00
10,00

225,00
12,00
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33.00
4.00
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35) CERYIFIED COPY vvmsrmissussrissrssesmsmsmsnntians e e - 1.00

36) CERTIFIED COPY OF JUDGMENT ORDER EXEMPLIFIED suusissssarsssstsstorsertvesrismsssissssssissaseses 5,00

37) CERTIFIED CORY OF JUDGIENT (SSUED TQ BMV . Winsintats Mavitsnee 100

38’ CEHT'FK:ATE OF JUDGMENT|l|||Ir||lIlIl'rIlIllll"v"llll'll\‘l‘N”nlll 4+ 5!00

. 39) JURY DEMANDII'll!ll'II“IlhllIDJ.)\(IO'II“IF.INli'..“"ll""l'l'll..)r-v"'!lilivllPII'1¢IIlIl!Illl‘lll"llfl‘l-”ll"lnlll 200-00

40) SECRETART OF STATE !l'l'"lP'll'!l'i!lll|ll""ll"lliIlI!lnl!lll‘lllllllli"Iul"uuulIlllllI!lnllloﬂ“uul‘llilnl 35100
@, (Additlonnl check of $5.00 made payble to Seeretary of State ¥f fora corporation only)

41) NOTICE OF APPEAL wuine " e 175,00
2 chocksy M chack made payabla to Clerk nl‘Cﬁurts n the amolmt ol 8 45000 !
2™ check made-payalila to thy Pertage Cownty Munizpa Cotrt In the wmount of 525,00

42] ARBITRATjON APPEAL LLEL L L LU S RN IRE R R L LTI B L S U L LS CLIL L LY DL IE PR L P PR T R TN YT T P T TR T TN 170‘00
43) NEW CASES FOR FRA, DUS, ALS CASES (FILING CF BMV 2255 EORMY vvvurmmsacnpunge 3500
44) STAY OF ADMINISTRATIVE LICENSE SUSFENSION (ALS) o s et naaneen 1060

45, VEH'GLE m-UBBED AT RES’ DENCE'.'f"'"!‘l.l.llll.'l"'l"'."lI..’|||""l|".l|"llV!"'l“"l‘lll"l"ll'l'.'I‘"'l 15!00

48) IMMOBILIZATION AND IMPOUNDMENT OF VEHICLES arvssims sesssans j 15,00
47) IMMOBILIZATION WAIVER.. e S 56,00

[ :
48} REQUEST AND'ORDER FOR DRIVING PRIVILEGES i 20,00

k)

49) DRIVING PRIVILEGES WITH AN ALCOHOL MONITORING DEVICE wuisssescavcrinssrmssrmrcsneerssven . 2250
50} UNLIMITED DRIVING PRIVILEGES WITH IGNITION INTERLOCK w1 sssermscenseumamsmriesssrstsreen 7.50

51) PETITION FOR LIMITED DRIVING FILA SUSPENSION wavmmamnmusmmsmmmimimsmis 88,00

52) PETITION FOR REINSTATEMENT FZE PLAN _...,.....,.....................,..,.,..‘,.,...,.“..............;..,,.. a8.00

58) PETITION FOR 12 POINT SUSPENSIQN ARPEALuwrmussmmmeersm i e 96,00

54) REQUEST FOR HEARING ON DDG DESIGNATION mm........,.....u..........-m.................._.'-...m 88,00

55} APPLICATION FOR ONE YEAR TERM APPOINTMENT FOR CivIL -
PRDGESS SERVER mnmum-llnu‘uummmmmm G N y BD.BG

|
56) NSF CHECK RETURNED FROM BANK mucrorisessmmaremriensesnisssonni : v e 30,00
57) CHARGE BACK ON CREDIT/DEBT CARDS seacorenisrn v : 20,00

58) FAXES ($1.00 FOR EACH ELECTRONIC TRANSMISSION OF A DOCUMENT, PLLS $1.00
PER PAGE. THESE FEES ARE TO BE PAID BY THE PARTY SENDING THE ,
ELECTRONIC TRANSMISSION} |

59} Al crediit card transactions Ih amounts wp to ¢50.00 ure ngsessad o $? oG tas, ANl ’I‘runnactinns over $50,00
wlll b asseasad a 4% processing fee.

IT IS S0 ORDERED C
N ‘
L g . I

Judge Mellssa R. Roublc
Admilnistrative and Presiding Judgs




IN THE PORTAGE COUNTY MUNICIPAL COURT
KENT AND RAVENNA

1

FILED
PORTAGE GOUNTY f4USIICIPAL GOURT

IN RE: Local Rules of Court

JUDGMENT ENTRY MAR 1 5 2023

JILL FANKHAUSER, Clerk
RAVENNA, OH

The Court hereby adopts the following amendment of the Rules of Court; the
Criminal Fee Schedule effective March 20, 2023.

Kevin T. Poland \
Administrative and Presiding Judge

2083 SE &7



FILED

PORTAGE COUNTY MUNI CIPAL COURT PORTAGE COULTY MU CIPAL COURT
RAVENNA AND KENT CRIMINALDIVISIONS  MAR 15 2023
FEE SCHEDULE EFFECTIVE 03-20-23 | ju1\ rancsauser, olerk

RAVENNA. OH
Summons by Certified Mail $ 10.00
Any Supplemental Summons / Compact Notice $ 25.‘00
House Bills, Compact Suspensions and Releases prior to 2004 $ 15.00
Jury Demand § 1.00
Issuing a Bench Warrant $25.00
Making a Certificate of Judgment $ 5.00.
Notice of Appeal - 2 checks $175.00

I #check made payable to Clerk of Courts for $150.00
2™ check made payable to Portage County Municipal Court for $25.00

Transcript for Appéal $ 3.00
Sealing of a conviction includes Application $ 50.00
Motion for CWS in Lieu of Fines and Costs $10.00
Driving Letter $ 20.00
Driving Letter with Ignition Interlock, Scram or Scramx $ 22.50
Unlimited Driving Privileges with Ignition Interlock $ 7.50
Forfeitures / Immobilization of Vehicle $ 15.00
Vehicle Club Order at Residence $ 15.00

Immobilization Waiver $ 50.00




Witness Fees Paid (Full Day) $12.00

Witness Fees Paid (1/2 Day) $ 6.00

Witness Mileage from Residence per mile $ .35

Court Costs $117.00
Court Costs (Seat Belts Only) $ 88.00
Issuing a subpoena $ 2.00
Certified Mail $ 10.00
Regular Mail $ 1.00
Bailiff Service Fee ' $20.00
NSF Check - Returned from Bank $ 30.00
Chargeback on Credit/Debit Cards $20.00
Copies (per page) $0.10
Certified Copies (per page) $1.00
Commitment to Jail | $5.00

Faxes... ($1.00 for each electronic transmission of a document, plus  $ 1.00
per page. These fees are to be paid by the party requesting the electronic
transmission).

All credit card transactions in amounts up to $50.00 are assessed a $2.00 fee. All
transactions over $50.00 will be assessed a 4% fee processing.

(;dage \i‘(;:V{n T. Poland
Administrative and Presiding Judge



PORTAGE COUNTY MUNICIPAL, COURT www.eo.porisgeolus PORTAGE COUNTY MUNICIPAL COURT C

KFNT BRANCH RAVENNA BRANCH
303 BAST MAIN STREET 203 WEST MAIN STREET PO BOX 948
KENT O 44240 RAVENNA OH 44266
330.678,9170 : 330,297.3635
SMALL CLAIM COMPLAINT AND STATEMENT OF CLAIM
CASE NO,

Plaintift Defandant '

Address Addross__

Phone No, Fax No. ‘ , PhoneNo.

Ermail address:

g

PIaintife Defendnng

Address Addresy

Phone No,_ Fax No, PlioueNo.

Email address:

Is the DEFENDANT prosently lu the neilitary or naval service of the United States: [ [Yes [ Mo
STATEMENT OF CLANM (IF ACCOUNT, COPY ATTACHED)

Wherefore Platntiff prays judgment against Defendant in he sum of §, » ping Interest rom the day of
» 20 . at the rate of % and costy

THE SYATE OF OBIO ) i

COUNTY OF Yy s AFTIDAVIT OF COMPLAINANT'S CLATM

being first duly sworn, on entls states that they ave the Plalntiff{s) in the abovo entitled onnse; that the
snkd oauso Ia for the puyment of monoy, that the natute of PlaintifPs demand 12 as stated, and that thete ia duo to e Plalat!fils) fom the Defendant(s)
the prsount stated shove, .

Plafatiffs signature
Subsoribed and sworn to before me this day of 220

Clerk, Doputy Clerk, Notary Public




RULE 42
ARBITRATION 42.1

All arbitration cases in which there can be further evidentiary appeal, or a trial de novo, the
Court ypon objection duly made wil} exclude the testimony and exhibits, which were not made a
part of the record in the arbitration proceedings in any subsequent appeal or irial.



PORTAGE COUNTY MUNICIPAL COURT E
JURY USE AND MANAGEMENT PLAN
Amendment - January 23, 2009

OPPORTUNITY FCR SERVICE

A. The opportunity for jury service shall not be denled or limited on the basls of race,
national orlgln, gender, age, rellgious balief, Income, occupation, disebllty, or any ether fslor -
that discriminatss against a cognizable group In the jurisdiction,

B, Jury service Is an obligation of el qualified oltizens of Portage County, Chlo.
Il. JURY SOURCE LIST

A, Purgirant 1o Court Order, the jury scurce list shall be obteined from the Board of
Elections and shall be a list of all registered voters In Portage Counfy: Each year that llst shall
ba glven io the Portege County Data Prossssing Daparlment on a disk to be enteed In the
complier.

B. - The Jury source llst shall be reprasentaive of the adult population In the jurisdiction of
Municipal Court,

C. The Court shall perfodivally review the jury source list for its represeniéﬁveness and
Inclusiveness of the adult populafion of Portage County,

D, If the Courf should determing thal improvement Is needed. In the representativencss
and nclusiveness of the jury source, the appropriate eorrective action shall be taken,

I, RANDOM SELECTION PROCEDURE

A, The Portage County Data Provessing Department should entor the jury source list in
automated date processing equipmentin  conformify with 2313.08 end 2313.21. The deta
processing equipment should randomize the jurors, The names are then pulled at random
during & public jury draw.

B. The Portage Cotmty Gommon. Pleas Deputy Juty Commissioner shall draw onos aach
year two thousend, three hundred forty (2,340) persons pursuant to the random selaction, to be
used as petit jurors In the Portage County Municipal Court.

Ci Departures from the principle of random selection are appropr!ate only to comply with
Iawfut axcepliohs. .



v,

i,

Vil,

ELIGIBILITY FOR JURY SERVICE

A,

All persons shall be eliglble for jury service except those who:

. Are losa than slghteen year of age;

Ara not olfizens of the United States;

Are not res'dents of Portage Coundy;

Are not able to comimunioate In the Engllsh language; or

Have bgen convicted of a felony and have not had thelr civii iights
restore

e

TERM GF AND AVAILABILITY FOR JURY 8ERVICE

A The time that persons are called upon fo perform jury service and to be available should
ba the shortest period conslatant with the needs of justice.,

B.  Jurors shall be "on cal’ for a one-week pertod, They do not report every day. Jurors
call a voloe mall messaga which informs them if they are needed forjury  service and'if so,
whete to report,

EXEMPTION AND EXCUSE

A All autometio exouses or exempfions from Jury sewlce, wlth. the exception of statittory

exemptions, ghould be eliminated,

B, Requesis for axouses shall be writien or othervise made or recorded.
VOIR DIRE
A Voir dire examination shall be limlied to matiers relevent fo determine whether to
remove & Juror for calse and to determine the Jurer's falmess and impartiality.
B. To reduse the time required for voir dire, baslc backgrdund information regarding pansl
members should be made avaliable to counsel in wiiting for each party on the dey on which
Jury seleotion Is fo begin,
C. The frlel Judge shell conduct & preliminary voir dire exarination. Gounsel shall then
ba permitted (o question pane! members for a reasonable period of ime set by the Judge.
D, The Judge shoukl ensure that the privacy of prospective Jurors Is reasonably protected,
and the questionliy Is conslstent wily the purpose of lhe velr dira process.
. |
E.  The voir dire process shall be held on the regord, '
F. Ruleson Volr Dire; ' | | |
1, The case may not be argued In any way while questioning fhe Jurors,
2 Counsel may not angage In efforts to Indoctrinate jurors.
3. Jurors may nof be questioned concoming anfiipated Instructions or

theorias of law, This does not prevent genaral quoestions concerning the validily and



VIIL

X,

Xl

philosophy of reasonabla doubt or the presumption of innocence.
4, Jurors may hot be asked what kind of verdict they mlght retum under
. any alrsumstances,
8, Questions are 1o be asked coliectively of the entlre panel whenever possible,

REMOVAL FROM JURY PANEL FOR CAUSE

A. i the judge determines during the volr dire process that arly individual is unwilling or
unable to hear the partiouler case at issue falrly and impartially, that Individual shall be rellaved
from the panel. Termination may be made on motion of counssl or by the judge.

PEREMPTORY CHALLENGES

A, Rules determining, procedure for exerclsing peremplory challenges shall be In
accordance with the Ohlo Givil and Crimlnal Rules adopted by the Supreme Count of Ohio and
applicable atatutory authority.

ADMINISTRATION OF THE JURY SYSTEM

A, The responsibllity for the administration of the lury system shall be vested exclusively
In the Partage County Municlpal Court, - .

B. Al procedures concerming Jury seleation and service shouid be governed by the Ohlo
Rules of Court, . .

NOTIFICATION AND SUMMONING PROCEDURES

A, The notlee summoning a persoh to jury sewire and the questionnalre eliclting essential
information regarding that person should be :

1. Phrased so as to be readily understood by an indfviduat unfamiliar
with the legal and jury systems; and ,
2. Delivered by ordinary mall

B A summons shoulkd cleatly explain how and when the rei:iplen! must reapond, '

C, The-jury questionnaite should be phrased and organized so as fo facilitate quick and
acourate screening and should request only that information sssentlal for:

1 Delermining whether a-person mests the orlterla for eligibilty;

2 Providing basle background nfarmation ordinarlly sought dl;ring volr dire examiratfon;
and : ,

3 Efficjently managlng the Jury system,
D,

Policles and procadures should be-established for monltonng fallures to respond to a
sumimons and for enforcing a summens to reporl for jury service.,

MONITORING THE JURY 8YSTEM

The Court shall coliset and analyze information regarding the performance of the ]ury system annually in order.
fo evaluate:




I,

XV,

XV,

XV,

A, The representational and inclusiveness of the jury source list;

B, The effectiveness of qualification and summoning pmcsdﬁres; '

G, The responalvanass of Individual cltizons to Jury duty sumimons;

D, The efflcient use of jurors; and

E. The cost effectivensas of the Jury management system.

JUROR USE

A The Court shall emplay the services of prospective ]urors 50 &s to achieve oplimum
use with minimum Inconvenlsnoe fo jurors, .
B.  The Court shal determina the minimally sufficient number of Jurors needed fo
accommodate trial activity. - This Information ang approprlate management technigues should
be used to adjust both the number of Individuals summoned for jury dufy and the number
assigned to Jury panels,

JURY FACILITIES

A The Court shell provide an adéquate and sultable environment for jurors,

B. The enlrance and registration area shall be cleary identified and appropriately
designed to aocommedate the dally flow of prospeciive jurors to the Courlhouse,

C Jurors shall be accommodated In pleasant waling facllities furnished with sultable amenliies.
D. Jury deliberation rooms shall Include space, fumishings and facllites conduclve to
reaching & falr verdit, The safety and securlly.of the defiberation rooms shall be ensured.

E. To the extent feas|ble, jurors' .facillttes should be arranged tominimize contact between
jurors, partles, counsel and the public, .

JURCR COMPENSATION | -

A Persons called for jury service should recelve o reasonable fee for thelr service and
expenses pursuant to statutory authority.

B, Stuch fees shall be pald promptly.

C. Employers shall be prohiblied from discherging, faying-off, denying  advancement
opporiunitles fo, or otharwiss penalizing employees who miss work because of Jury service,

JUROR ORIENTATION AND INSTRUCTION

A.

The Court shall héwe en orleniaﬂoh program



1. Deslgned to increase prospeclive jurors' understanding of the Judlcled
system and prepare them to serve competently as jurors: and

2 Presantad In & uniform and efficlent manner using a conbination of
written, oral and visual materials, '

' OB, The Court shall provide some form of orlentation or Instructions o persons  called:
for jury sejvice, :

C. The triel Judge-shoulg:

1, Give preliminary Instructions to a prospactive furors; !

2, Give Instruotions directly following empanelling of the jury to explain
the jury's ole, the trial procedures Including note taking and questioning by Jurors, the
‘natwre of evidence and Its evaluation, the Issuss to be ‘adldressed, and the hasio
relevant legal principles; ‘

3 Prior lo the commeficement of dellberations, Instruct the Jury on law,
on the approptiate procedures to be followed during dellberations, and on the
appropriats method of reporting e results of its dellberations. Such instructions
should be meda avallable to the Jurors during deliberations: '

4, Prepare and deliver Instruotions which are readly understood by
individuals unfamilfar with the legal system: and - o : '
Ullltze written instructions. ' . '

Bafore dismisaing & fury at the concluslon of a case, the tria) Judge stould;
a, Rslease the Jurors from thelr duty of confidantialty:
b, Explain thelt rights regarding aulres from counsel of the press;
: G Either advise them that they are discharged from
service ef spacify when they are 16 report next: and
, t Express appreolation to the jurors for'thelr semvice,
butnol express approval or disapproval of the resql'lt of the deliberation.

.o

D. All communloations betwaen the Judge and members of the Jury panel from the time
of eporting fo the courtroom for voir dlre unl dismissal shall be in writing or on the: recofd In
open court, Gounse! for each perfy shall be. Informed of such’communication and_ glven the
appertunfy t.be heard, ’ o

3

XVIL  JURY SIZE AND UNANIMITY OF VERDICT

A Jury size and unanimity In civil and ariminal cases shall conforrn with exlaling Ohlo law.

XMill, JURY DELIBERATIONS

A Jury cleﬁberaticns should take place under sondions and pursuant to procedures thai
are designed to ensure Imparfiality and enhance rational declsion making and shall conform
with existing Ohlo law, ) : :

B, The Judge should instruct t'he\ Jury cencerning appropriate piocedures to be followed
during deliberations, '

C, Alury should not he required fo deliberate after a reagonable hour unless.the itlal Judge

A R e e i — e i a
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determines that evening or weekend! daliberations would nol impose an undue hardship upon
the jurors and ars required in the interast of Justie, -

D, Trainihg shoulc ke provided to personnel who escort and asslt jurars during delfberation,



e ——— e

BTATE OF OHIC ) PORTACE COUNTY

COUNTY OF PORTAGE) MUNCIPAL COURT
CABE RO,

STATE OF OH1O

VILLAGE OF

CITY OF

DEMAND FOR TRIAL
Y G BY JURY
CRIM. RULE 23

DEFENDANT

Upon examination of the Complailnt made
agalnst me on the charge of

I hereby demand a Trisl by Jury,
-Dated this day of - '
20 .

rrprm——p—

DEFENDANT

ATTORNEY FOR DEFENDANT

CPCWDZ29 (Rev. 7/88°



Closing Courthonse
The Administrative Judge of the Common Pleas Coutt has the authority to close the courthouse

for any emergency. If the Administrative Judge is unavailable, the Presiding Judge of the
Common Pleas Court shall have the authority to close the courthouse.



PORTAGE COUNTY MUNICIPAL COURT
KENT AND RAVENNA H
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PORTAGE COUNTY )

.llllllﬂlIH'IIIH‘.IIIIHIUIlHﬂlI-hlll'IH'IIIIHIIIIUIIIIIl”."llllll!nllkhllliillllll

IN THE MATTER OF ) JOURNAL ENTRY
BOND SCHEDULE )
FILED
Effective: MﬂV 1,2022 PORTAGE GOUNTY LIDNIBIPAL COURT
APR 1§ 2022
Mﬁg JiLL PANKHAUSER, Clork
BAVENNA, OH

The Intent of this Journal Entry Is to ensure that persons cha rgec with arlminal
offenses not be incarcerated pre-conviction without Just cause, Criminal 46(0)
and Superintendence Rule 5,02 mandates the Portage County Municipal Court
sel & reasonable bondl.

This Journal Entry appllas to persons accused of Felony or Misdemeanor crimes
prior to convictlon and prior to the person's initfal appearance In Court.

MISDEMEANOR CHARGES

There shall be a presumption of release for persons charged with non- violent
Misdemeanor crimes. There is no presumptlon of release for a person charged
with offenses of violence as defined In Section 2901,01 (A)(9).of the Ohio Revised
Code and Hsted in Exhibit A attached hereto®. ‘The person charged

offerise of violence Misdemeanor shall be held without bond and shall be
brought before the Court at the next business/ regular Cowrt session. The person
charged with a non-violent offense shall be released upon arrest after booking
and fingerprints (as may be required) on a $500.00 personal bond, The
arresting/booking agency shall issue a Summors to the person with a speciflc
Court date for the person's appearanca UNLESS one of the following exceptions

apply: .

2020 3€SY



(1) The person charged s unable to pravide for bisther own safety or requires
medical care.

(2)The person cannot or refuses to offer satisfactory proof of his/her identity,

(3)The person refuses to sign for a personal bond acknowledging thelr upcoming
Court date. -

(4)The person refuses to be booked and processed as required by law.

(5)The person has an outstanding watrant or warrants for failure to appeatr for
Court appearances, - '

(6)The person has & history of warrants belng issued for not appearing in Court,

(7)Tﬁe person resisted, fled, or placed or attempted to place a person or officer
at risk of harm,

(8)The Arresting Officer or the booking agency has reason to belleve that the
Defendant should not be fmmediately released in the interest of the safety for
the community. The Offlcer/Agency shall provide written reasons for not setting
a bond prior to Defendant's first Court appearance,

If any of the above-dgseribed exceptions apply, bond shall be set from the
following schedule:

1st Degree Misdemeanor $5,000.00 0% cash/surety
2nd Degree Misdemeanor : $4,500.00  10% cash/surety
3rd Degree Misdemeanor $4,000,00 10% cash/surety

4th Degree Misdemeanor $3,500,00  10% cash/surety



If-the person [s not a resident of Porfage County, Ohlo, gnd the arresting law
enforcemeant offfcer belleves the person will pot or may not voluntarily appear

in Court to answer the chagg, the following bond schedule shall apply;

Ist Degree Misdermneanor ' $5,000.00 gw%cash/surety'
2nd Degree Misdemeanor - - $4.500.00 ;10%<:ash/surety
3rd Dagree Misdermeanor X : -$4,600;00 1 0%cash/su;*ety
4th Degt‘ée Milsderﬁeanor .. - 53,500:'00v- éloo/acash/surety

All minor misdemeanors and unclassified misdemeanors z;ha!" do not have a
potentlal Jall penalty should be citations unless.one of the exception.f fisted
above apply.

PERSONS CHARGED mmﬁgj,gmﬁs

FELONY ARRESTS -
Pursuant to Criminal Rule 46(1), a person who has been arrested efther
pursuant to a warrant or without a warrant, shall be brough’,c before.a judiclal
officer for an initlal bail hearing no laier than the next business/ regular Court
session. The bail hearing may be combined with the initial appearance provided
for In Criminal Rule 5(A).

: FELONIES
Aggravated Murder or Murder No Bed/Hold until bmught before Judge
Ist Degrae Felony No Band/Hold untl] brought before.Judge
2ned Degree Felony . " Mo Bond/}llold until brouéht befors Judge
3rd Degrea Felony No Bond/Hokd until broug:ht before Judge
4th Degrae Felony No Bone/Hold until bmuglht befors Judge

Sth Degree Felony No Bond/Hold uniil bi‘ouéht before Judge -

—— s m .



DEVIATION FROM THE BOND SCHEDULE

The Arresting Agency may.provide In writing any reason a Bond different from
the Bond Schedule or No Bond was offered to the Defandant. Reasons would
Include, but not limited to:

{1)The person charged is unable to provide for histher own safety, requires
medical care, or is a threat to him/herself,

(2)The person cannot or refuses to offer satisfactory proof of hisher identity,
(3)The person refuses to be booked and processed as required by law,

(4)The person has an outstanding warrant or warrants for faflure to appear for
Court appearances, .

(5)The person has a history of warrants being issued for not appearing In Court.

(6)The Arresting Officer or the booking agency has reason to belleve that the

Defendant should not be imimedlately released in the Interest of the safety for

the community. The Officer/Agency shall provide written reasons for not setting
& bond prior to Defendant's first Court appearance.

DNA SAMPLE CONDITION OF AlL, BONDS IN FELONY ARRESTS

Pursuant fo Section 2901.07(8)(1) of the Ohio Revised Code, the Accused shall
submit to & collection of a DNA sample by the arresting agency as a condition of
- all bonds set [n Felony ¢ases. ' L

VI CHARGES- IN STATE RESIDENTS

First Offense: There shall be a presumption of release on Personal Bond,

Second Offense:Thete shall be a presumption of release on Personal Bond,

Third Offense IN 10 YEARS:
Bond shall be $10,000.00/10% cash or surety,

Felony OVI: No Bond/hold untit brougtit before a Judge. Would include a 4th
offense In 10 years and 6th offense in 20 years or a prior Felony OVI conviction.




OVI CHARGES. OUT OF STATE RESIDENTS

If the Defendant is from out of State or produces an out-of-state driver's license,
Bonds shall be set on the following schedule;

First Offense: Bond shall be set at $2,000.00 cash/surety/10%
Second Offense: Bond shall be set at $3,250.00 céshfsurety/m%

Third Offense IN 10 YEARS:
Bond shall be set at $20,000.00 cash/surety/10%

Felony OVI:This would Include a 4th offense In 10 years, & 6th offense n 20
years, or a prior Felony OVI conviction. Defendlant shall be held without Bond
until brought before a Judge at the earliest time avallable,

DOMESTIC VIOUENQ

Pursuant to Criminal R:ule 46(H), a person who has been arrested shall be
brought before a judicial officer for an initial ball hearing no later than the next °
business/ regular Court following the arrest, The bail hearing may be combined
with the Injtial appearance provided for in Criminal Rule S(A}

Bomestic Violence No Bond/Hold until brought before Judge
Menacing By Stalking " No Bond/Hold until braught before Judge
Violating a TPC _ N6 Bond/Hold until brought before Judge

Defendants will be brought before the Court at the next business/ regular Court
session at which time bond shall be considered pursuant to Section 2919.251 of
the Ohio Revised Code.



CHARGES INVOLVING FIREARMS

Any charge Involving the use of a fireatm  No Bond
Holcl untit brought before a Judge

Daes not Include CCW - Bone shall be set aceording to the regular Misdemeanor
Bond Schedule,

EXTRAORDINARY CIRCUMST ANCES -

Any time the County Jail or arresting agency has a question about bond due to
the extraordinary clrcumstance of the case, the Officer may call a Judge from the
Court with jursdiction of the case,

There s a 4% service fee when using a credit or debit card.

Judge Melissa R. Roubic
Administrative and Preslding

AN

Judge Mark K. Fankhauser

(o

Judge Kevin T. Poland

IT 15 SO ORDERED.




FILED
PORTAGE OoUNTY HURICIPAL coupr

Qffenseg of Violence 2001,00 (AM9)
‘ APR 157022
2903,01 Aggravated Murder 2909.24 Tervonsm JILL FANKHAUSER, Oleric
2903,02 Murdar 291101 Aggravated Robbery . BAVENNA, O
2909.08 Voluntary Mansiaughter 2911,02 Robbery :

2904.04 involuntary Manslaughtar
2008,1 Felonlous Assault

-. 290312 Aggravated Assault
290813 Assault

2903.15 Permltting Child Abuse
2903.21 Aggrovated Menacing
2903.22 Mendclng '

2903218 Menadng by Stalling
290501 Kidnapplng |
205,02 Abduction

R905.11 Extortion

2905,82 Trafficking In Parsons .
2907.02 Reapa

39G7,03 saxunl Battary
2909.02 Aggravated Arson
2909.08 Arson

Please tnclucle; soma eodes istad abova also
Inchads Misdemannor offenses and would be
subjed to the Misdemeanor Bond Schiedule and
any exceptions contalned havain,

201,11 Aggravated B.urgllarv
297,01 Inciting i‘c Viclence
AN7.02 Aggravated Rt
2917.08 Rlot

2017.31 Inducing Panic.
219,25 Domestie Violenge

221,08 Intimidation

2921.04 Intlmidatlon , of attorney, ‘

viclim or witness In criminal cose or
defllnquant child action procseding
'

2021.84 Pscape

2823161 Improperly dlscr:mrg!ng a
flraurm at or Intn u habltation, In &
school sajety zone or with intent to
cause harm or panfc to parsons In a
school bullding or at & schiool function

29038.34 Paflc?nt Abuse orENegtect
2919,22 Endanigering Chilclren

2907.12 Feloniqus Sexual El’anatra-tlon




PORTAGE COUNTY MUNICIPAL COURT

KENT AND RAVENNA'
) PONTAGE COMIY e S0URT
STATE OF OHIO ) i,
' : 55 , | APR 15 2022 -
it
PORTAGE COUNTY ) L Fﬁr‘\){‘fﬁe mﬂs.fuﬂn Clark
IN THE MATTER OF . ) JOURNAL ENTRY
WAIVER SCHEDULE )

Effective: May 1, 2022

Walver Fee Schedule

All Walver Fees Include court cost of $117.00 unless otherwise indicated.

l. Overload cases WAIVER FEE AMOUNTS AS EOLLOWS:

FINE:
5,000 Ibs, overwelght orless | $150, 00 [ 17,001 - 18,000 los | § 700,00
5,00t ~ 6,000 lbs $250.00 | 18,001 19,000 Ibs | & 730.00
6,001 - 7,000 bs $270.00__ {19,001 - 20,000 1bs_| § 760,00
7,001 - 8,000 {bs | $290,00 § 20,001 - 21,000 Ibs | § 790.00
8,001 - 9,000 |bs $310,00 | 21,001 - 23,000 1bs | § 820.00
9,001 - 10,000 Ibs $330.00 | 23,001 - 23,000 Ibs | $ 850,00
10,001 11,000 Ibs $490,00 | 23,001 - 24,000 Tbs | § 880,00
11,001 - 12,000 Ibs $520.00 | 24,001+ 25,000 1bs | ¢ 910.00
12,001 -13,000 |bs $550,00_ 125,001 - 26,000 Ibs | § 940,00 .
18,001 -14,000 Ibs $580,00 | 26,001 - 27,000 Ibs | § 970,00
14,001 15,000 |bs $610, 00 - | 27,001 - 28,000 |bs | $1000.00 B
15,001 -16,000 Ibs $640,00 128,001 - 29,000 lbs | $1030.00
116,001 17,000 Jbs $670,00 [ 29,001 Ibs or more |:$1060,00

Plus sdditional court cost of §117.00

H. Walverable Offenses - .
Sea Trafflc Rule 13 and Criminal Rule 4.1 for walverable offanses.

"OR.C. Section 4511,991

. [f the Dafendant was distracted while commitiing the violation and the distracting activity was
centributing factor to the violation, the Pafandant will pay an additional $10_D.00 fing, ™

2092 SESY




A ﬁpeedlng Violations:

FILED
- POVTGE COLNTY MNP DOURY
(0110 9 miles'an hour over the speed limit; . $160.00 Ly
B ' APR 1 b 2022 -
(2) 10 10 19 miles an hour over the Speed lirnit: 5180.00 JILL PA’({\\’\%LAN%SK&:‘ Olark
i ;
(3} 20 to 29 miles an hour over the spaed llmit: $200,00

(4) 30 miles per hour or over the spesd limit must appeat in coutt, Is not walverable,
'(3) Al Violations in a Construction Zone Waiver Feeg: $270.00

Violations In a Construction Zone No Workers Prosent:
follow Waiver Fee Schedule,

Q) Approaching Stationary Pu_bllc Safety Vehicles displaying emergency Hghts
Walver Fee: | $270.00

(D) Al School Zone Violations personal appearance is required,

(B) All other Walverable Minor Misdemeanor Trafflc Offenses; all amounts below
nclude court costs, ‘

(1} Al Moving Violations and Non-moving Viclation:

Except Seatbelt $ 1ﬁb.OO

(2) Driver Seatbelt and Pedesirlan Violatlons: $118.00 {incluclés $88.00 court cost)
Passenger Seatbelt Violation: $108.00. {includes $88.00 court cost)

(3) Parking in a handicapped zone; -$338.00

(4) Child restvaint Violations: $160,00

(" Other Minor Misdemean(;rs: ‘

(1) Dlsorderly Conduct - : $185.00

(2) Open Container 3185,00

{3) Fallure to Confine Dog/ Dog at larze : $155 00

(4) Fallire to Register Dog $155.00

(5) Public Garming $185.00

(6) Littering _ - $185,00

(7) Expired Licenseless than 6 months . $185.00

ORC 4510.12 (C)(2)
(8) Clty of Aurora 751,02 Peddling, Sollciting or Canvassing $160.00

() City of Aurora 751.03 Organlzational Liability $160.00
(10) City of Aurara 751.04 Display of Reglstration Card $160,00
(1) Chy'of Aurora 751,05 Sales on Public Ground $160.00

(12) Marljuana Drug Possession Is not Walverable, you must appear in
Court. . -




(13) Carrylng Concealed Weapot |s not Walverable, yoi must appear In Cout,
{14) Possesslon of Matljuana Drug Paraphernalle I not Whalverable, you must
apprear in Court

\.,“

After the court date for all minor misdemeanor offenses the Walver Fee shall be
Increased by $25,00,

All Walvaruble traffic offenses: 1f 2 or more Walverable trafflc offén;;es out of the same
Incdent; Defendant must appaar in Court, excapt If 1 Violation plus Seatbelt or Child
festraint violation, Defendant may still pay the Walver fea,

{l. WILDLIFE & WATERCRAFT WAIVER FEE SCHEDULE

(A) The following wilf not be Walverable under any ¢dreurnstances:
{1) 1533.17- Munting without permission -
(2) 1533.66-Traspassing on fishponds ;
(3) 1547.07-Reckless Operatian (M3 wlth injury)
(4) 1547.12« Incapacitated Operation (M3 with Injury) .

{B) The followlng are Walverablé unless the officer marks “Must Appear In Court”;
(1) Al wildlife and watercraft 4 Dagrae Misdemeanor whlver fee $205,00.
(2) All wildlife and watercraft 3+ Begree Misdemeanor walver fee $245,00,

Q) All first and second degree misdemeancys will follow:' the regular bond
schadule. :

(D) All minor misdemeanors under ORC Section 1547 shall be walverable the
walver fee of §160.00 shall apply unless the officer marks “miist appear in
Court”, ;

. The following Trafflc Offenses ave not Walverable under any eircummstances:
! l
(A} Operating a motor vehicle while undsr the Influence of aleohol
oF any drug of abuse. '
(B) leaving the scene of an accident, -
(C) Driving while under suspension or revocation of a driver’s or commerclal
driver's ficense, ; »
(D) No operator's license, ;
(E) A third maving violation within g twelve-month period.
(F) Failure to stop for school bus violation, : ;
(G} Wiltfully eluding or flasing » police officer, i
(H) Drag racing. _ \
(1} Reckless Qperation.

B i eI e Ry e b



There is & 4% sarvice fer when using a credit or debit card.

IT 15 $O ORDERED,

Y i

Melissa R. Rouble
Adminlstrative and Presiding Judge

Jugkte Mark, K Fankhauser -

Judge KevityT, Poland

LPOR



IN THE PORTAGE GOlJN'I'Yi MUNICIPAL COURT I
PORTAGE COUNTY, OHIO

Case No(s).

Applicant Name

Judge:

Motion to Restrict public Access to Clvil

Cage Document Pursuant to Sup,R. 46(E)

The Applicant movas the Court to restrict public access to a case dosument or Inforrmation in
a case document pursuant fo Sup.R. 45(E). The presumption of allowing public access to the case
document or information In the case document Is outwelghed by & higher interest based upon the
- following: .

The Applicant hereby certifies all requirements are met for restricting access to the case
documerit of information in the case dooument.

NOTICE TO APPLICANT: Restricting publlc access to a case document or infarmatian In the
case dooument pursuant to Sup,R, 45(E) means the public will generally no longer have the right fo
see or copy the case documentor Information. Restricting public access does not have the same
- effect as the seallng or expungement of a case document. Sealing the document generally
prévents anyone from seeing it without recelving a court order while expunging a case document
means it is destroyed.

'Te restrict publie acoess the Court fuust find by olear and convincing evidence the
prasumption of alflowing public aucess Is outwelghed by a higher inforest,

Neme of Applicant Name of Attorney (if applicable)

Signature of Applicant (If pro sa) Signature of Attorhey (If appllcable)

ADAPTED FROM FORM 96-61: MOTION TO RESTRICT PUBLIC ACCERE TO CABE DOGUMENT PURSUANT TO SUPR, 45{E)



[Page 2 of 2 Adapted Form b6-G1}

Strest Address of Applicant

Clty, Stete, and Zlp Code of Applicant

Driver's License No, Applicant (if app[iEable)

Telephone No. of Applicant (if unrepresenied)

Altorney Registration (If applicable)

Street Address of Attorey (if applicable)

Clty, Btate, Zip Code of Attorney (if applicable)

E-mall Address of Attorney (if applicable)

Tele. No, of Attorney (If appllcable)

ADARTED FROM FORM 96-G1: MOTION T¢ RESTRICT PUBLIC AGCESS TO GASE DOGUMENT PURSUANT TO SUP.R. 45(E)



